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ITpunoxenue
k [TocTaHOBIEHHIO aIMUHUCTPALIUH
MYHHUIUIAIBHOTO 00pa30BaHUs
«CBepUIOBCKOE TOPOJICKOE MTOCEIICHHE)
BceBo0kCKOro MyHMIIMIIAIBHOTO pailoHa
Jlerunnrpaackoii odbmactu

oT Ne

IIpoekT aAMUHHUCTPATHBHOI0 PerJIaMeHTa aAMUHUCTPALMYA MYHHIUIIAJIBHOTO
o0pa3zoBanus «CBepay10oBCKOE rOPOACKoOe MmocejieHue» BeceBoJ10:keKoro
MYHHMIUNIAJBbHOI0 paiioHa JIeHMHrpaacKou 00J1aCTH 10 NMPEAO0CTABJIECHUIO
MYHHIUNAJIBHON YCJIYIH
«Odopmienue coriacus (0TKa3a) Ha 00MEH KUJIbIMH IOMeLleHUSIMH,
MPEA0CTABJEHHBIMH 110 10T0BOPAM COLMAJBLHOI0 HAUMAa)

OO01Me moJIoKeHus

1.1.  Hacrosmuii AJIMUHUCTPATUBHBIN periJaMeHT IIPEIOCTaBIICHUS
aMUHUCTpALEi MYHUIIMOAIBHOTO  0Opa3oBaHus «CBEPIJIOBCKOE  TOPOJICKOE
MOCEJIEHHE» BCEeBONOXKCKOro MYHHMIMNAIBHOTO paiioHa JleHuHrpajackod obnactu
MYHULMINAIBHON yCclIyrd 1o OQOpMIIEHUIO corjacusi (0TKa3a) Ha OOMEH >KUJIbIMU
NOMEIICHUSIMH, MPEAOCTABICHHBIMU [0 JIOrOBOpaM COLMAJIbHOrO HaiiMa, (nanee —
AJIMUHUCTPATUBHBIN  pErjaMeHT) ONpeaesseT MOpsSAOK  OpraHu3auuud  paboThI
aIMUHUCTpPAIMEN MyHUIIUIIAILHOTO 00pa3oBaHus 1Mo opopMIIeHUIO corjacusi (0TKa3a) Ha
0OMEH KWJIBIMU TIOMEIICHUSIMH, TTPEIOCTABICHHBIMU TI0 JIOTOBOPaM COIMAJILHOTO HaiiMa,
npeaycMaTpuBaeT ONTUMHU3ALHUIO (MOBBILLIEHUE KauecTBa) BBITTOJTHSIEMBIX
aIMUHHUCTPATUBHBIX MPOLEIYP, YCTAHABINBAET COCTAB, MOCIEA0BATEILHOCTh U CPOKU UX
BBITIOJIHEHUS, TPEOOBAHMSI K TIOPAJIKY UX MPOBECHUS.

1.2. MynununanbpHas yciyra no odopmiieHuio corjacus (0TKa3a) Ha OOMEH
KUJBIMU TOMEIICHHUSIMHU, MPEJOCTABICHHBIMH IO JOTOBOpPaM COLMAIBHOrO HalMa,
OPENOCTaBISACTCA AAMUHUCTpAIMEl MYHHLIMNAIBHOIO 00Opa3oBaHus «CBEpAJIOBCKOE
TOPOACKOE TIOCENEHUE» BCEBONOKCKOTO MYHMIMIIAJIBHOIO paiioHa JleHmHrpaackou
obsactu (nanee - AIMUHUCTpALIHS).

CTpyKTypHBIM MOAPA3AECICHUEM AAMUHUCTPALMH MYHHUIIMIAIBHOTO OOpa30BaHUA
«CBepIUIOBCKOE TOPOJCKOE TOCENIEHHE» BCEeBONOXKCKOro MYHHUIIMIAIBHOTO paiioHa
JlennHrpaackoit 00JaCTH, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHHUIIMIAIBHON YCIIyTH,
SBJISIETCS] CEKTOP IO >KWJIMITHBIM BOIIPOCAM.

MynununanbpHasi yciayra MOXET ObITh IMpEeAOoCTaBlieHa TMpuU OOpallleHUd B
MHOTO(YHKIIMOHAJBHBIN LIEHTP MPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIUIAIBHBIX
yeayr (nanee- MOL) (mpu HaMuuK coriameHus). 3asBUTENIU MPEACTABISIOT TOKYMEHTHI
B MO®I] nmyrem JTUYHOM 1TO1a4u JOKYMEHTOB.

MyHnununanbpHasi yciiyra MOXKET ObITh MPEJOCTABJICHA B JIEKTPOHHOM BHUJE Yepes
(GyHKUIMOHAT 3JIEKTPOHHOW MPUEMHON Ha MopTalie rOCYJapCTBEHHBIX U MYHUIIMIIAIbHBIX
yenyr Jleannrpaackoit oomactu (nanee [1T'Y JIO).

1.3. Mecro HaxoxnaeHuss Anvuuuctparuu: 188682, JleHmHrpanckas o0acTh,
BceBonoxckuii paiioH, r.m.um.CepaiioBa, Mkp.2 1.5b.



I'paduk paboThl: mOHEACIBHUK, BTOPHUK, cpena, ueTBepr ¢ 09.00 mo 18.00, nepepniB
c 13.00 mo 14.00; marauma, ¢ 09.00 no 17.00, mepeprie ¢ 13.00 go 14.00, cyG6ora,
BOCKPECEHbBE — BBIXOHBIE.

HNudopmanus o Mectax HaX0XKJIEHUS U rpaduke padOThl, CIPABOYHBIX TeIePOHAX U
aapecax JJIEKTpOHHOM noutel M®IL] npuBegeHa B NPWIOKEHUHM 2 K HACTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. CopaBounslii TenedoH (pakc) aAMHUHUCTPAUA MYHHUIIUTIAIBHOTO 00pa30BaHUS
«CBepUIOBCKOE TOPOJICKOE TOcelieHHe» BCeBONOXKCKOr0 MYHMIIMIAIBHOIO paiioHa
Jlenunrpanckoit obmactu: 8 (81370) 3-81-50, ampec snexktponHod mouthl (E-mail):
info@sverdlovo-adm.ru.

CnpaBounble Tene@oHbl M aapeca 3eKTpoHHOM mnoutsl (E-mail) M®IL[ u ero
(GunuanoB yka3aHbl B IPUJIOKEHUH 2 K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.5. Anpec moprana rocyAapCTBEHHBIX M MYHUUMIAIBHBIX ycayr JleHuHrpaackou
obnactu B cetu MuTepuet: www.gu.lenobl.ru.

Anpec oduUMaTbHOrO caiTa aJIMUHUCTPAllMM MYHULUIAIBHOIO OOpa30BaHMs
«CBepIUIOBCKOE TOPOJICKOE TIOCEJIEHHE» BCEBONOXKCKOrO MYHMIMIAIBHOIO paiioHa
Jlenunrpasckoi obmactu B cetu Uutepret: www.sverdlovo-adm.ru.

1.6. UudbopmupoBanre o mpaBuiax NpenocTaBiIeHUss MyHUIIUMTIATBLHON YCIyTH
IPOU3BOJUTCS IyTEM OIyOJUKOBAaHUS HOPMATHUBHBIX JOKYMEHTOB U HACTOSIIEIO
AJMUHHUCTPATUBHOTO perjaMeHTa B o(ULHUaIbHBIX CPEACTBAX MAcCOBOM MH(OpMaIMH, a
TaK)Ke IMyTEM JIMYHOT'O KOHCYJIbTUPOBAHHSI.

Nudopmanus no BonpocaM npenocTaBieHuss MyHULIMITAIBHON YCIYTH, B TOM YHUCIIE
0 XOJIE€ €€ MPENOCTABIECHUS MOXKET ObITh MOJyYEHA:

a) YCTHO - MO aJipecy, yKazaHHOMY B MyHKTe 1.3 HacTosiero AJIMHUHUCTPATUBHOIO
perjiaMeHTa B MPUEMHBIE JHU MO MPEABAPUTEILHON 3aMHUCH (3alUCh OCYLIECTBISETCS MO
cripaBoYHOMY TejedoHy, YKa3aHHOMY B TyHKTe 1.4 HacTosmero AJIMHHHCTPATHBHOTO
periiaMeHTa);

0) NUCBMEHHO - IIyTEM HaMNpaBJICHUs TMOYTOBOIO OTHPABICHHS IO ajpecy,
YKa3aHHOMY B MyHKTE 1.3 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA;

B) MO CHOpaBOYHOMY TenedoHy, YyKa3aHHOMY B TMyHKTe 1.4 HaACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') 10 AJIEKTPOHHOM IMOYTE IyTEeM HaMpaBlEHUs 3alpoca MO aJpecy 3JIEKTPOHHOU
MOYTHI, YKA3aHHOMY B MyHKTe 1.4 HacTosiero AJMUHUCTPATUBHOTO perjameHTa (OTBET
Ha 3ampoc, HAIpaBJICHHBIA IO 3JEKTPOHHOMN IMOYTE, HAMPABISAECTCA B BUJE 3JIEKTPOHHOIO
JOKYMEHTA Ha aJIPEC 3JIEKTPOHHOM MOYTHI OTIPABUTEIS 3a1IPOCa);

n) Ha Iloprame rOCyAapCTBEHHBIX M MYHHUIUNAIBHBIX YyCIyr ((QyHKIHIT)
Jlenunrpanckoi obmactu: http:// gu.lenobl.ru/.

1.7 TekcroBas wuHbpopMalusi, YykazaHHas B mnyHkrax 1.3-1.6 HacrosIiero
AJIMUHHCTPAaTUBHOIO  pPErjJaMEHTa, pa3MeEIlaeTcs Ha CTeHJaxX B  I[OMELIEHUSAX
AJIMUHUCTpAIWH, B MoMeleHusx ¢puauaior MOLI.

Komnust AAMHHUCTpAaTHBHOTO perjiamMeHTa pa3MmeniaeTcss Ha OQUIUAIbLHOM cailTe
Anmunuctpaiuu B cetu MHTepHeT mo azapecy: https://sverdlovo-adm.ru/ u Ha mopTtane
rOCyIapCTBEHHBIX U MyHHUIMITATBHBIX YCIYT JIGHUHTpaACKOM 00JIacTH.

1.8 BzaumopeiicTBOBaTh c AnMuHUCTpanuen npu [IPEIOCTABICHUN
MYHHIMIIATIBHON yCIIyTH UMEIOT IPaBO (PU3UUYECKUE U IOPUINIECKHUE JINIIA.



https://sverdlovo-adm.ru/

1.9 Tlomywarenu MyHUIMOAIbHOW YyCIyrd — (U3HYECKUE JIMLA, SBISIOIMIUECS
HaHUMATEISIMUA KWJIBIX MOMEIICHUH M0 J0r0BOpaM COIMAILHOTO HaiiMa.

2. CTanaapT npeaocTaBjieHUss MyHHIIUNIAJIbHON yCJIYrH

2.1. ITotHOE HAMMEHOBAHUE MYHUIMIIAIBHON yCIIyTH:
Odopmienne cormnacus (0TKa3a) Ha OOMEH KUJIBIMU TTOMEIISHUSIMH, TIPEI0CTaBICHHBIMU
o J0roBopaMm comuanbHoro HaiMa B MO «CBepIjiOBCKOE TOpPOACKOE IOCEICHUE
BceBosoxkckoro MyHUIMNaabHOTO paiioHa JICHUHrpaJCcKol 00J1acTH.
CokpalieHHOe HAMMEHOBaHUE MYHHUIIMIIAIbHON YCITyTH:
Odopmiienue cornacus (0Tka3a) Ha 0OMEH KMJIBIMU TOMEIICHUSIMU, MPEI0CTABICHHBIMHU
10 JOrOBOPaM COLMAIILHOIO HalMa

2.2. MyHAIIMNANBbHYIO YCIYTY IPENOCTABIISIIOT:
AJIMUHHCTpAIYs MyHUITUNATHHOTO 00pa3oBaHusi « CBEPAIOBCKOE TOPOJICKOE TIOCETICHUE)
BceBoniokckoro  MyHMIMOaJIbHOTO paiiona JleHuHrpajzckod obmactu  (mamee —
AJIMUHHCTpAIUS).

CTpyKTYypHBIM TMOAPA3ACICHUEM aJIMUHUCTPAMA MYHHUIIUIAIBHOTO 00pa30oBaHuUs
«CBepIUIOBCKOE TOPOJICKOE TIOCEJIEHHE» BCEBONOXKCKOr0 MYHMIMIAIBHOIO paiioHa
Jlenunrpanackoi 001acTH, OTBETCTBEHHBIM 3a MPEJIOCTABIEHNE MYHHUIIUITAILHON YCIIyTH,
SABJISIETCSA CEKTOP MO KUIUIIHBIM BOIIPOCAM.

3asgBiIeHUE HA MOJYYEHUE MYHHUUUIAIBHON YCIyTM C KOMIUIEKTOM JOKYMEHTOB
MIPUHUMAETCS:
1) npu TMYHOI SIBKeE:
B AIMUHUCTpaLNH;
B ¢unmanax, othenax, ygaieHHblx padouux Mectax ['BY JIO «MO®L» (npu Hamuuuu
COTJIAILICHUS);
2) 6€3 MTMYHOU SIBKH:
MMOYTOBBIM OTIPABJICHUEM B AJIMUHUCTPALIHIO;
B OJEKTpOHHOU ¢opme uepe3 nuuHbll kabuner 3assurtens Ha [II'Y JIO/EITY (mpu
TEXHUYECKOU peaanu3aiiui).
3asBUTENIb MOJKET 3alUCaTbCs HAa MPUEM Ui MOJAYM 3asBICHHUS O NPEAOCTABICHUU
YCIIYTH CIEAYIOUMMHU CIIOCO0aMHu:
1) mocpenctom III'Y JIO/EIITY - B Aamunuctpanuto, M®OILI;
2) mnocpeactBom caidita OMCY, MO®IL[ (mpu TEeXHUYECKOM peanu3auuu) - B
Apmunuctpanuto, MOILI;
3) o Tenedony - B Aamunucrpauio, MOLI.
Jlis 3amucu 3asBUTENb BBIOMpaeT 00y CBOOOAHYIO ISl IpueMa JaTy U BpeMs B
npenenax yCTaHOBICHHOTO B Anmunuctpauuu nin ML rpaduka nmpuema 3asiBUTENCH.
2.2.1. B uenax nmpeaocTaBi€HUs] MyHUIIUIIATILHONW YCIYTd YCTAHOBIICHHE JIMYHOCTU
3asIBUTEJISI MOYKET OCYILECTBIISTHCA B XOJI€ JIMYHOTO MPHUEMA MOCPEICTBOM NPEIbABICHUS
nmacrnopta rpaxnaanuHa  Poccuiickoit  ®dexpepanuum u00  HMHOrO — JIOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUU C 3aKOHOZATEIbCTBOM Poccuiickon
Qenepauid  WIM  TMOCPEACTBOM  HJEHTU(PUKAIMKM W ayTeHTUPUKaUUU B
ONB/OMCY/Opranuzaiuu, I'BY JIO «M®L» ¢ ucnonb3zoBaHueM HHPOPMALUOHHBIX
TEXHOJIOTUWA, MPEAYCMOTPeHHBIX 4YacThio 18 crateu 14.1 denepanpHOro 3akona or 27
utoniga 2006 roga Ne 149-@3 «O0 uHbopmaiuu, WHOOPMAMOHHBIX TEXHOJOTHSIX U O



3amuTe nHpopmanuuy (Mpu HATMYKUK TEXHUYECKOW peann3alun).

2.2.2. Tlpu mpeaocTaBIeHHH TOCYIApCTBEHHOW YCIYTHM B JJIEKTPOHHOU (opme
UACHTU(DUKAIMSA U ayTeHTU(PHUKAIMSI MOTYT OCYIIECTBIISATHCS TOCPEACTBOM:

1) enuHO# CUCTEMBI UIECHTU(DUKAIIMN U AyTCHTH(PUKAIMKA WA WHBIX TOCYJapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEM, €CJIM TaKue TOCyAapCTBEHHbIE MH(GOPMALMOHHBIE CUCTEMBI B
yctaHoBieHHOM IlpaBurensctBom Poccuiickoit ®denepanuu mnopsake o00ecrnedrBaioT
B3aUMOJICHCTBUE C €IUHON CUCTeMOW MACHTHU(PUKAIMKI U ayTCHTU(PUKAIIUUA, TIPH YCIOBUH
COBMNAJCHUS CBEJCHUMN O (PU3NYECKOM JIMIIE B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

2) enUHOM CUCTEMbl MACHTU(PUKALMK U ayTEeHTU(PUKAUMU U €TUHON MH(OOPMAIMOHHOU
CHUCTEMBbl TIEPCOHAIBHBIX JAHHBIX, oOOecleunBaromei 00paboTKy, BKiIKOYas cOOp U
XpaHeHue, OMOMETPUYECKHMX TMEPCOHANbHBIX JAHHBIX, WX MPOBEPKY M TNepenady
uHpopMaMM O CTENEHHM MX COOTBETCTBUS IMPEAOCTABICHHBIM OHMOMETPUYECKUM
MEPCOHAJIBHBIM JaHHBIM (PU3NYECKOTO JUIIA.

2.3. Pe3ynbTaToM npeaoCcTaBiICHUS MYHHUIIMIIATLHON YCIIYTH SIBIISIETCS:

- mnocraHoBiieHne anMuHHcTpauun MO  «CBepIUIOBCKOE TOPOJCKOE IOCEIEHUE»
BceBoi10KCKOT0 MyHUITUTIATBLHOTO paiioHa JICHMHTpasCcKkoi 00JacTH O Jjade corjiacus Ha
0OMEH >KUJIBIMH ITOMEIIEHUSIMHU, TIPETOCTABIECHHBIMH 110 JJOTOBOPAM COIMAJILHOTO Haiima;
- mnocraHoBiieHne anMuHHcTpauun MO  «CBepIUIOBCKOE TOPOJCKOE IOCEICHUE
BceBo10KCKOTO MyHUIIMITAIBHOTO paiioHa JleHuHTrpanackon obmact o0 OTKasze B jade
corjmacusi Ha OOMEH KWIBIMA TOMENICHUSIMU, TMPEAOCTABICHHBIMU IO JOrOBOpaM
COLIMAJILHOTO HalMa.

2.3.1. Pe3ynbpTar npeoCcTaBiIeHUs] MyHULUNIAIBHOW YCITyTH MPEIOCTABIISETCS:

1) npu TMYHOI SIBKeE:

B AIMHUHUCTpaLNH;

B (punmanax, otaenax, yaaneHublx padounx mectax I'bY JIO «M®Iy;
2) 6e3 TNYHOU SIBKU:

nocpencteoM [I'Y JIO/EITY (npu TeXHUYECKOH peann3aiiun);
MTOYTOBBIM OTIIPABICHUEM.

2.4. Cpox mpenocTaBICHUS] MYHHIUIIAJBbHONW YCIYI'M HE MOXET mpeBblmath 20
(nBaauath) pabouyux JHEW CO JHS MUCHMEHHOTO OOpaIeHUs 3asiBUTEINS O MIPEAO0CTABICHUN
MYHULHUNAIBHOUN YCIIyTH.

2.4.1. Beimaua (HampaBieHUE) JOKYMEHTa,  SIBJISIOLIETOCS  pe3yJIbTaToM
NPEAOCTABICHUS MYHHIIMIIAJIBHOM YCIYTH, OCYIIECTBISETCA B CPOK, HE MPEBBIIIAIOIIUN
20 (mBammatu) paboymx mHEW CO JHSA THUCHBMEHHOTO OOpaIieHHs 3asBUTESI O
MPEA0CTABICHUN MyHULMIIAIbHON YCIYTH.

2.5. HopmaruBHbBIE  TPABOBBIE  aKTbl, PETYJUPYIONIME  MNPEIOCTABICHHUE
MYHULUMIAIBHON YCIYTH:

- Kummaeim konexkcoM Poccuiickon denepannu;

- ®enepanpupiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranusza NpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUNIATIBHBIX YCIYT»;

- ®eaepanbabiM 3aKk0HOM OT 06.10.2003 No 131-D3 «O6 o0mux NpuHIKMIAX OpraHu3aIluu
MECTHOTO caMoynpasiieHus B Poccuiickon deneparuny;

- IlocranoBnenus IIpaButenscrBa Poccuiickoit @enepaunu ot 16.05.2011 Ne 373 «O
pa3paboTKe W yTBEPXKICHUM  QJIMHHUCTPATUBHBIX  PErJaMEHTOB  HCIIOJIHEHUS
rocyJapCTBEHHBIX (PYHKIMHA W aJIMUHHUCTPATUBHBIX PErJaMEHTOB MPEAOCTABICHUS
roCyJapCTBEHHBIX YCIyT».



2.6. VcuepnbiBaromuii nmepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WM  WHBIMA  HOPMATUBHBIMU  TPAaBOBBIMM  aKTaMH IS
MPEOCTABICHUS] MyHUITUIIAIbHOW YCIYTH, TOJICXKAIINX MPECTABICHUIO 3asBUTEJIEM:

- 3agBJICHHME HaHUMAaTeJIe O corjacui Ha OOMEH KWJIBIMA TIOMEIICHUSIMH,
MPEJOCTAaBICHHBIMA [0 JOrOBOpaM COIMAbHOTO HailmMa (Janee — 3asBICHUE,
[Tpunoxxenuu 1 k HacToOAIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY ).

K 3asBnenutro npunaratorcs:

a) J0roBop 00 OOMEHE J>KWIBIMU TOMEIICHUSMHU, 3aHUMAeMbIMH II0 JOTOBOpaM
COIIMAJILHOTO HalMa, C COTrJacheM IMPOKUBAIOIIUX COBMECTHO C HAaHHUMATEJIEM YJICHOB
CEMbH, B TOM YHUCJI€ BPEMEHHO OTCYTCTBYIOIIMX, Ha OCYIIECTBICHHUE COOTBETCTBYIOIIETO
oOMeHa;

0) JOKYMEHTBI, YJIOCTOBEPSIOIIME JMYHOCTh TpPaKJaHWHA, IOJABILIETO 3asiBIICHHUE, W
JUYHOCTh KaXXJOTO M3 YJIEHOB €ro ceMbHu (MacmopT WIA HWHOM JIOKYMEHT, €ro
3aMEHSIOITUI);

B) JOKYMEHTHI, MOATBEPKIAIOIINE CEMEUHBIE OTHOIICHUS TpaXKJaHWHA, IOJABIIETO
3asBJICHUE, W WICHOB €ro CEeMbH (CBUIETEIBCTBO O POXKIACHUH, CBUIETEIHCTBO O
3aKIIOYEHUU (pacTOpKEHUHM) Opaka, CBHJETEIHLCTBO O CMEPTU, CYIEOHOE pEIICHHUE O
MIPU3HAHUU YJIEHOM CEMBH U JIPYTHE);

r) JOKYMEHTbI, TIOATBEPKIAIOIINE TMPABO IOJb30BAHUA KUJIBIM TOMEUIEHUEM,
3aHMMAEMbIM 3asBUTEJIEM W YJEHAMU €ro ceMbHu (OpAep, [IOTOBOp, PEIICHHUE O
MPEOCTaBICHUH KUJIOTO MOMEIIICHUS, PEIICHUE Cy1a U T.I1.);

1) copaBKy OO0 OTCYTCTBUM Y HAaHMMATENIsi W YJIECHOB €ro CEMbHU TsDKENbIX (opMm
XPOHMYECKUX  3a00JeBaHUM B  COOTBETCTBUM C  TEPEYHEM,  YTBEPKICHHBIM
nocraHoBiienneM IlpaButensctBa P® ot 16.06.2006 N 378 (m1s HaHUMAaTenew,
MEHSIOIIUXCS Ha JKUJIbIE TIOMEIICHNUS] B KOMMYHQJILHOUW KBapTHUPE);

€) KOnui0 (PUHAHCOBOTO JIMIIEBOTO CYETa C MECTa JKUTEJILCTBA 3asIBUTEIISI U YICHOB €T0
CEMbU;

) CIIpaBKHU 00 OTCYTCTBUU 33/I0JDKEHHOCTHU 32 COZAEpPKaHUE, PEMOHT KHUJIOT0 TTOMEIICHUS
U KOMMYHaJIbHBIE YCIIYTH;

3) corjiacue OpraHoB OINEKH U MOMEUUTEIhCTBA B Cllydae OOMEHa KUJIBIMHU TOMEIICHUSIMH,
B KOTOpPBIX  3aperUCTpUpPOBAaHbI MO  MECTy  JKUTEIhCTBA U IPOKHUBAIOT
HECOBEPILICHHOJIETHUE JIETU, HEJIEECHOCOOHbIE WM OrPAaHUYEHHO JIEECIIOCOOHbBIE
rpakJaHe, sBISIOMIMECS YYACTHUKAMU CENIKU TI0 OOMEHY.

2.7. HWcuepnbIBalomuil MNEpevYeHb JIOKYMEHTOB (CBEICHUI), HEOOXOIUMBIX B
COOTBETCTBHUM C 3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU JIJIs
MPEJOCTABICHUS ~ MYHULUMNAIBHOM  yCIYTHM, HaXOJSUIUXCSA B  PaCHOpPSKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHUSI M TMOJABEIOMCTBEHHBIX
UM OpraHu3aIyil (3a UCKIIOUYCHUEM OpTaHW3aIlfii, OKa3bIBAIOIINX YCIyTH, HEOOXOAMMbIC
U 00s3aTeNbHBIC MJIi TPEIOCTABICHUS MYHHIIMMAIBHOW YCIyTH) € TOAJICKAITUX
NPEICTaBICHUIO B pAMKAX MEXXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICUCTBHUS.

CTpyKkTypHOE TOJpa3/ieJIeHue B paMKaX MEXKBEJIOMCTBEHHOIO HMH()OPMAIMOHHOTO
B3aMMOJICUCTBUS  JUIsI  IPENOCTAaBICHUS  MYHUIMIIAIBHOM  YCIYTM  3alpailuBacT
CIeAYIOIIUEe JOKYMEHTHI (CBEICHHUS):

- JIOKYMEHTBI, TIOATBEPXKJAIONIME TIPaBO IOJb30BAHUS  KUJIBIM  MOMEIICHUEM,
3aHUMAE€MbIM 3asBUTEJIEM M WICHAMU €ro ceMbu (Opiaep, JJAOroBOp, pEIICHUE O
PEeAOCTaBICHUH KUJIOTO TOMEIIEHHUSI, PEIICHHUE Cy/la U T.I1.);



- BBIIMCKY M3 JIOMOBOM KHUTHM (C cCOAEpXkaHUEM CBEIEHUI 000 BCeX TIpakKaaHax,
3apETUCTPUPOBAHHBIX COBMECTHO C 3asiBUTEIIEM, B TOM YHCJIE HE SBIAIOIIMXCS WICHAMU
CEMbHU 3aABUTES);

- KOMHIO (PMHAHCOBOTO JIMIIEBOIO CYETa C MECTa KUTEJIbCTBA 3asBHUTEINS U WICHOB €ro
CEMBU;

- CIIpaBKH 00 OTCYTCTBHUH 33J0/DKEHHOCTH 32 COJIEp)KaHUEe, PEMOHT KHJIOTO OMEIEHUS U
KOMMYHAaJIbHBIE YCIYTH;

- COTJlacue€ OpPraHOB OMNEKU U MOIMEYUTENbCTBA B CIyyae 0OOMEHa >KHIJIBIMU MOMEIEHUSIMH,
B KOTOpPBIX  3apETMCTPUPOBAHBl IO  MECTy  JKUTEIbCTBA W IPOKHUBAKOT
HECOBEPIICHHOJETHUE JETH, HEIEeCOCOOHbIe WM OrPAaHUYEHHO JEECHOCOOHBIE
rpakJaaHe, sIBJSIOIIMECcS YYaCTHUKAMU CAENKU 0 OOMEHY.

2.7.1. 3asBUTENb BIIPAaBE NPEACTABUTH JTOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.7, IO
cOOCTBEHHOU MHUIIMATUBE.

2.7.2. 1lpu npenocTaBieHUN MYyHUIUMNAIBHON YCIyru 3amperiaercs TpeOoBaTh OT
3asBUATENA:

NpPEJCTaBICHUS JOKYMEHTOB M HWH(GOpMaluMU WM OCYLIECTBIICHUS JIEHCTBUH,
IIPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO HOPMATUBHBIMU
[IPaBOBBIMM  aKTaMH, pETyJHPYIOUIMMU OTHOLIEHHWS, BO3HUKAIOIIME B CBSI3HM C
IIPENOCTAaBIECHUEM I'OCYAapCTBEHHOMN YCIIYTH;

OpEJCTaBICHUS JIOKYMEHTOB U HH(OpPMAalMHU, KOTOPbIE B COOTBETCTBUH C
HOPMAaTMBHBIMM TIpaBOBbIMM  akTamu Poccuiickorn ~ @Peaepanuu, HOPMATHUBHBIMU
MIPaBOBBIMH aKTaMu cyObekToB Poccuiickoit denepauny 1 MyHULIUIIAIBHBIMU PABOBBIMU
aKTaMU HAaXOIATCS B PACHOPSIKEHUM TOCYNAPCTBEHHBIX OPraHOB, MPENOCTABISIOMIAX
rOCYJJapCTBEHHYIO YCIIYI'y, HMHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoympaBiieHusT W(WIHM) MOABEAOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM W oOpraHam
MECTHOTO  CaMOYINPABJIECHUS  OpPraHM3alHdl, y4YaCTBYIOIIUX B  IPEAOCTABICHUU
rOCyJapCTBEHHBIX WJIM MYHHMIMIAJIBHBIX YCIYT, 3a MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yacTH 6 crateu 7 ®enepanbHoro 3akoHa Ne 210-D3;

OCYIIECTBIICHUSI JEUCTBUN, B TOM YMHCJIE COIJIACOBAHHMM, HEOOXOJUMBIX ISt
MOJIyYEHHUsI TOCYJApPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYT U CBA3AHHBIX C OOpaleHHeM B
MHBIE TOCYJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYNPABJIEHUs, OPTaHU3ALUH, 32
UCKIIIOYEHHEM TMOJY4YeHHs YCIyr M TMOJy4YeHHs JOKYMEHTOB U HH(OpManuu,
MIPEACTABISIEMBIX B PE3YyJIbTATE€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B IEPEUHM,
yKa3zaHHbI€ B 4acTu | ctaten 9 @enepanbHoro 3akona Ne 210-D3;

IpeJCTaBICHNs JOKYMEHTOB U MHQOpPMAIK, OTCYTCTBHE U(MJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3blBaJUCh IIPM IIEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX Ul MPEJOCTaBICHUS IOCYyIapCTBEHHON YCIIyTH, JUOO B IPEIOCTABICHUU
rOCyJapCTBEHHOM YCIIyI'M, 34 HCKJIIOYEHHEM CIydaeB, IPEIyCMOTPECHHBIX IYHKTOM 4
yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

OpeicTaBieHUsT Ha OyMaXHOM HOCUTENE JOKYMEHTOB M HH(pOpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBbl B COOTBETCTBUU C IYHKTOM 7.2
yactu | cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4yaeB, €CIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JHOO MX H3BSITHE SBISETCS HEOOXOAUMBIM
YCJIOBHEM MPEJOCTABJICHHUS] TOCYIapCTBEHHOM WJIM MYHULMIIAJbHOM YCIYTrd, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pe/iepaibHBIMH 3aKOHAMH.

2.7.3. llpu HACTYTIJIEHUU COOBITUH, SBJISTFOIIIMXCSI OCHOBAHHUEM JJISI TIPEIOCTABICHUS
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MyHULUnanbHou ycimyru, OMCY, npeocTaBisiomuii rocy1apCTBEHHYIO YCIYTy, BIIPABE:
1) nOpoBOaWTH  MEPONPUSITHS, HANpaBICHHbIE HA  MOATOTOBKY  pe3yJbTaTOB
MIPEA0CTABIIEHUS TOCYAAPCTBEHHBIX YCIYT, B TOM YMCJIE HAMPABIATh MEXBEJOMCTBEHHBIE
3aMpoCkl, NMOTY4YaTh HA HUX OTBETHI, IIOCJIE YETO YBEIOMIIAThH 3asIBUTES O BO3MOKHOCTH
[OJaTh 3amIpoC O MPEJOCTABICHUH COOTBETCTBYIOLIEH YCIYyTH Il HEMEIJIEHHOIO
MIOJIyYEHUS Pe3yJIbTaTa MIPEA0CTABICHNS TAKOW YCIyTH;
2) mpu YCIOBMU HaJIM4YMs 3ampoca 3asBUTENIE O NPEAOCTABICHUU TOCYAapCTBEHHOMU
YCIAYyTU, B OTHOIICHUH KOTOPHIX Yy 3asABUTENSI MOTYT TOSIBUTHCS OCHOBAaHMS JUISI WX
MpEJOCTaBICHU €My B OyaylleM, MNpPOBOJUTh MEpPONPUSATHUS, HAIMpaBJICHHbIE Ha
(dbopmupoBaHue pe3yibTaTa MPEIOCTaBICHUS COOTBETCTBYIOIIEH YCIyrd, B TOM YHCIE
HaIpaBJsiTh MEKBEOMCTBEHHBIE 3alpoChl, MOJy4YaTh Ha HUX OTBETHI, (HOPMHUPOBATH
pe3yibTaT NpPEIOCTaBICHUSI COOTBETCTBYIOUIEH YCIYyI'M, a TakKXe MPEeAoCTaBIsATh €ro
3assBuTeNto ¢ ucnodb3oBanuem EINTY/TITY JIO u yBeqomMiiATh 3asiBUTENS O IPOBEICHHBIX
MEpOMPUSATHSIX.

2.8. OcHOBaHus JJIsl TPUOCTAHOBJIECHUS MPEJOCTABICHUSI MYHUIIUIIAIIBHON YCIyTH
HE IIPELYCMOTPEHBI.

2.9. OcHoBaHus Uil OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOJIUMBIX ISl
MPEAOCTABIECHUS] MyHUIIUIIAIbHON YCIIYTH, OTCYTCTBYIOT.

2.10. HcuepnpiBaloliMil MEpEeYeHb OCHOBAHUW JUIsl OTKa3a B IIPEAOCTABICHUU
MYHHULIMNAIbHOMN YCIIyTH.
1) xk HaHuMaTea0 OOMEHHBAEMOTO JKUJIOTO MOMEIIEHUS IPEIBABIECH UCK O PACTOPKEHUU
WM 00 U3BMEHEHHUH JIOTOBOPa COLUAIBHOTO HaliMa KHUJIOr0 TOMENICHUS;
2) npaBo MOJIb30BaHUsI OOMEHUBAEMBIM KUJIbIM IMOMELUIEHUEM OCIIAPUBAETCS B CyJeOHOM
MOPSIZIKE;
3) oOMeHHMBaeMO€ JKWJIO€ [OMEUIEHWE MPU3HAHO B YCTAHOBJICHHOM MOPSAKE
HETIPUTOAHBIM JIJISI IPOKUBAHUS;
4) NpUHATO pElIEHNE O CHOCE COOTBETCTBYIOLIETO JIoMa WM €ro nepeoOopyA0BaHUN IS
UCIIOJIb30BaHUs B IPYTHUX LEIAX;
5) TOpuUHATO peuieHue O KalmuTalbHOM pPEMOHTE COOTBETCTBYIOIIETO JOMa C
NepPeyCTPOMCTBOM U (MJIH) MEPEITIaHUPOBKOM JKUITBIX TOMEIICHUI B 3TOM JIOME;
6) B pe3yabpTaTe 0OMEHAa B KOMMYHAIbHYIO KBApTUPY BCEISIETCS TPaXKIaHUH, CTPaaloIInui
OJIHOM M3 TshKENbIX (POpM XpOHHUECKHX 3a00JI€BaHUM, YKa3aHHBIX B MPEIyCMOTPEHHOM
nyHKTOM 4 yactu | crateu 51 Kunumnoro Koaekca Poccutickoit denepainyiu nepevHe.

2.11. MyHununanbHas ycliyra IpeIoCTaBisieTcss AIMUHUCTpaIe OeCIIaTHO.

2.12. MakcumanpHbIl CPOK OXHJAHHMS B OYepeaud NIpPU MOoJadve 3asBICHUS O
MPEAOCTABICHUA MYHULUIIAJIIBHOW YCIIYTH U MPU MOJYYEHUHN PE3YJIbTAaTa MPEIOCTABICHUS
MYHUIUMIIATIBHON YCIYTH COCTABISIET HE Oosiee 15 MUHYT.

2.13. Cpok perucrpauuu 3asBJICHUS O NMPEIOCTABICHUH MYHULMNAIbHON YCIyTu
COCTaBJISIET B AIMUHUCTPALINU:

Opy JIMYHOM OOpallieHWW 3asBUTENSI - B JICHb TOCTYIUICHUS 3asBICHUS B
AJIMUHUCTpAIUIO;

MIpU HAIpPaBJICHUM 3asBJICHUS MOYTOBOM CBS3bI0 B AJMUHHUCTPALMIO - B JEHb
MIOCTYIUIEHUS 3asiBJICHHS B A IMUHUCTPAIIUIO;

IIpY HaIpaBJIeHUU 3ampoca Ha OymakHoMm HocuTene n3 M®I[ B AnmunmCTpanuio
(Ipy HAIMYUM COTJIAIICHUS) - B JIEHb MOCTYIUJIEHUS 3ampoca B A IMUHUCTPAIIHIO;

IIpY HAIIPABJICHHUH 3a1poca B GopMe dIEKTPOHHOTO TOKyMeHTa rocpenctsom EINTY
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vy [1T'Y JIO (mpu Hamuuuy TEXHUYECKOW BO3MOYKHOCTH) - B JICHb MOCTYIUICHUS 3aIrpoca
Ha EII'Y wmu TII'Y JIO unm Ha ciemyroumii paGounii neHb (B Cilydae HampaBlICHUS
JIOKYMEHTOB B HEpabouee BpeMsi, B BBIXO/HbBIC, IPA3AHUYHBIC THH)».

2.14. TpeboBaHHs K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIATbHAS
yciIyra, K 3ajly OXHJIAHHS, MECTaM i1 3aIllOJIHEHHs 3asdBJICHHS O IPEJOCTABICHHUH
MYHUITUTIATFHOW yCIyTH, WH(QOPMAIMOHHBIM CTEHJAaM C O0O0pa3llaMu HMX 3aroIHEHHUS |
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATHHOU YCITYTH.

2.14.1. IlpenocraBieHue MYHULIMIAIBLHOW YCIYTH OCYIIECTBIAECTCA B CHEHUAAIBHO
BBIJICJICHHBIX JIJIS 3TUX 1eJel noMenieHussx AqMuauctpanuu u MOIL.

2.14.2. Hanuuue Ha TEppUTOPUH, IPUIIETAIOIIEH K 3JaHNI0, HE MeHee 10 mpoI1eHToB
MecT (HO HE MEHee OJHOr0 MecTa) JUIisi NMAapKOBKH CHEUUATbHBIX aBTOTPAHCIIOPTHBIX
CPEICTB MHBAIMIOB, KOTOpbIE HE JOJKHBI 3aHUMATh WHBIE TPAHCIOPTHBIE CPEICTBA.
WNHBanuapl NOJB3YIOTCS MECTaMU ISl MApKOBKHU CIHELUAIbHBIX TPAHCHOPTHBIX CPEJICTB
OecriatHo. Ha teppuropuu, mnpuieraromeid K 37aHHI0, B KOTOpoM pasMmemeH MOIL],
pacroyiaraetcsi OecriaTHasi MapKoBKa JIsi aBTOMOOMIJIBHOTO TPaHCIIOPTa MOCETUTENEH, B
TOM YHUCJIE IpeAycMaTpUBarollas MecTa JJis CIEUalbHbIX aBTOTPAHCHOPTHBIX CPEACTB
VMHBAJIHJIOB.

2.143. IlomemeHuss  pa3MeIIAIOTCA  MPEUMYILIECTBEHHO  HA  HIDKHHX,
MPEANOYTUTEIBHEE HA TIEPBBIX, H3TaXKaX 3JaHUS C NPEAOCTaBICHUEM JIOCTyna B
MIOMEILIEHHE NHBAIIUIAM.

2.14.4. 3panue (momemieHue) oOopyayeTcs UHPOPMAIMOHHOM —TaOIUUYKON
(BbIBECKOI1), cojepkalle IMOJHOE HAaMMEHOBAaHWE AJIMUHUCTpAllUM, a TaKkKe
MH(}OpMaIHUIO 0 peKUME €€ PabOThI.

2.14.5. Bxox B 31aHue (MMOMEIIEHUE) U BBIXOJ U3 HEr0 000PYIYIOTCS JIECTHUILIAMU C
MOPYUYHSIMU U TIaHTyCaMU JIJIsl IEPEABUKECHUS JETCKUX U MHBATUAHBIX KOJISICOK.

2.14.6. B momMeneHnn opraHu3yeTcs OSCIUIaTHBIA TyaseT JJIs TMOCETHTENICH, B TOM
YUCJIE TyalleT, IPeHAa3HAYEHHBIN 1151 THBAJIUIOB.

2.14.7. Tlpu HEOOXOAUMOCTH PAOOTHUKOM AIMUHHUCTpaIuu, paboTHUKOM MOI]
WHBAJIUIY OKa3bIBA€TCSl IOMOIIL B TMPEOJOJCHUH OaphbepoB TMpH  TMOJTYyYEHUU
MYHULUNAIBHON YCIIyTH B UHTEPECAX 3asIBUTEIICH.

2.14.8. Bxoa B moMelIeHHEe U MECTa OKUJAHUS 000pYAYIOTCS KHOIKaMH, a TaKXKe
cojepxkaT MH(OpPMAIMI0O O KOHTAaKTHBIX HOMepax Tele(OHOB BbI30Ba PaOOTHUKA s
CONIPOBOK/ICHUS] UHBAJIUJIA.

2.14.9. [y6mupoBaHue HEOOXOIUMOW i MHBAIUIOB 3BYKOBOW M 3pUTEIBHOMN
uH(pOpMaIlnH, a TAK)Ke HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOU U rpaduieckoid nHbopMauu
3HaKaMH, BBIMIOJHEHHBIMH  peibedHO-TOUeHYHBIM  ImpudTom  bpaiinsg,  momyck
CYpAOIEpeBOIYHNKA U TU(DIOCYpAOTIEPEBOAUNKA.

2.14.10. O6opynoBaHKEe MECT MOBHIIIIEHHOTO YI00CTBA C IOMOJHUTEILHBIM MECTOM
st cOOAKU-TIPOBOAHMKA W YCTPOMCTB Il TEPEABMKEHUS WHBAIHIA (KOCTBUICH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKU TMOMENICHUN NpuUeMa W BbIIAYM JOKYMEHTOB B YacCTH
00BEMHO-TUIAHUPOBOYHBIX W KOHCTPYKTUBHBIX pEUICHUH, OCBELIECHUS, MOXapHOU
0€30I1aCHOCTH, WHKEHEPHOTO O0O0pYI0BaHMS JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIIUX HA TeppuTopun Poccuiickon Penepanuu.

2.14.12. IlomenieHuss npuemMa W BBIIAYMA JTOKYMEHTOB JTOJKHBI MPEAYCMAaTPUBAThH
MecTa AJI 0KUAaHMs, THPOPMUPOBAHUS U TIpHeMa 3asBUTEIIEH.



2.14.13. Mecra oxujaHusi 1 MecTa i1 HHPOPMHUPOBAHUSI OOOPYIYIOTCS CTYJIbSIMU
(KpecebHBIMA CEKITUSAMH, CKaMbSIMH) H CToJlaMd (CTOWKaMu) Juisi  OOpMIICHUS
JOKyMEHTOB C pa3MeEIIeHHeM Ha HHX OJAHKOB JOKYMEHTOB, HEOOXOIWMBIX IS
MOJTYYEHHUS] MYHUIUIAIBHOW YCIYTH, KaHIEISIPCKUMHU NPUHAIJICKHOCTIMHU, a TaKkKe
WHOOPMAITMOHHBIMA ~ CTEHAAMH, COJAEPXKAIIMMH aKTyaJbHYI0 M HCYEPIIBIBAOIIYIO
uH(dOpMaIrio, HEOOXOAUMYIO TSI TIOTYUYCHUS] MYHHUIIUTTAIBHON yCIIYTH, H HHPOPMAIIUIO O
yacax MpueMa 3asBJICHUMN.

2.14.14. Mecta nis TpOBEJEHUs] JIMYHOTO TMpueMa 3asBUTEIeH 000pyayrOTCs
CTOJIAaMH, CTYJbSIMH, OOECICUUBAIOTCS KAHUEIIPCKUMU TMPUHAIICKHOCTIMHU IS
HaIKUCAHUs TMChbMEHHBIX OOpaIeHUH.

2.15. Tloka3zarenu 1OCTYMHOCTH U Ka4€CTBA MYHUIUITAIBHON YCIYTH.

2.15.1. IlokazaTenu HOCTYNHOCTA MYHULIMNIAILHOM yCiIyTH (00IIKe, NPUMEHUMbIE B
OTHOIIIEHHH BCEX 3asBUTEIICH):

1) TpaHCTIOpTHAS JOCTYITHOCTh K MECTY MPEOCTABICHHS MYHUIIMITAIILHON YCITyTH;

2) Hanmu4Me ykaszaTesei, o0ecrieunBaronux OeCnpensiTCTBEHHbBIN JOCTYN K TOMEIICHUSIM,
B KOTOPBIX MPEIOCTABIIACTCS yCIIyra;

3) BO3MOXHOCTb TOJyYEHHMs TIOJIHOW M JOCTOBEPHOW HMH(OpMAIMU O MYHUIIMITAILHON
yciyre B AIMUHUCTPAIIMH 110 TeleoHy, Ha OPHUIIMATBHOM CalTe;

4) TpemocTaBiIe€HHWE MYHUIMIIATBLHOM  YCIyTM JIIOOBIM  JIOCTYHHBIM  CIIOCOOOM,
IpPEAYCMOTPEHHBIM JIEHCTBYIOIINM 3aKOHOIATEIILCTBOM;

5) obOecneueHue ISl 3asiBUTENE BO3MOKHOCTH TOJIydeHUs HHPOpMalUU O XOJe U
pe3yJibTaTe MpeAoCTaBICHUS MYHULIMNAIBHOW yciayru ¢ ucnojibzoBanueMm EINTY wu(win)
[ry Jo;

6) BO3MOXHOCTH TMOJYYECHHUS MYHHUIUNAIBHOW YCIYTd IO 3KCTEPPUTOPUATILHOMY
MPUHIINITY;

2.15.2. Tlokazarenu JOCTYNMHOCTM MYHHULIMNAIBHOW YCIyru (CrHelualbHbIE,
MPUMEHUMBIE B OTHOIIICHUHY UHBAIHJIOB):
1) nanuune uHPPACTPYKTYPhI, YKa3aHHOH B 1. 2.14 periaMeHra;
2) ucroHeHUe TpeOOBaHUM JOCTYITHOCTH YCIYT JJI1 MHBAJIUIOB,;
3) obecnieueHue OeCHpPENsSTCTBEHHOTO JIOCTYNAa MHBAIMJOB K MOMEIIEHUSM, B KOTOPBIX
IPEAOCTABISAETCS MyHHIIUIIATIbHAS YCITyTa.

2.15.3. ITokazaTenu kKa4yecTBa MyHUITUIIAIBHON YCIYTH:
1) cobmrosieHre cpoka Mpe1oCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;
2) co0nro/ieHre BPEMEHU OKUJIaHWS B OUYEpeu MNpH MOJaye 3asBJICHUS U MOJYYCHUU
pe3yibTaTa;
3) ocymecTBieHHe HE 0Oojiee OIHOTO OOpaIleHUs 3asBUTENS K JOJKHOCTHBIM JIUIIAM
Anvunuctparun uinu padotaukam ['BY JIO «M®Il» nmpu momade AOKYMEHTOB Ha
MOJTyYeHUE MYHHIIMMAIBHOW YCIyTHM U HE 0ojiee OJHOTO OOpaImieHusl Mpu TOTyYCHHUH
pesyibrara B Aqmunuctpanuto uinu ['BY JIO «M®@ILy;
4) orcyrcTBUE kanmo0 Ha AeMcTBUS uMiM  Oe3leWCTBHE  JAOJKHOCTHBIX  JIMII
AJIMUHUCTpaUUU, MTOAAHHBIX B YCTAHOBIEHHOM MOPSIIKE.

2.15.4. Tlocne mnojyyeHHsi pe3yJibTaTa yCIAYyTH, MOPEAOCTABICHUE KOTOPOU
OCYIIECTBISIOCH B 3iekTpoHHOU dopme yepes EIITY wmm II'Y JIO nubo mocpeacTtBoM
M®II, 3asBuTeIt0 00ECIIEUYNBAETCS BO3MOXKHOCTh OILICHKHM KaueCTBa OKa3aHUs YCIYTH.

2.16. Ilepeuenb ycayr, HEOOXOAUWMBIX M OOS3aTENBbHBIX ISl TPEIOCTABICHUS
MYHULIUNATBHOM yCIYyTd, B TOM YHCII€ CBEICHHS O JIOKYMEHTaX, BbIJaBaeMbIX



OpraHHU3alUsIMU, YYaCTBYIOIIMMH B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH.

Ycayramu, HEOOXOMUMBIMU WM 00SI3aTEIBHBIMH JUTIsI TPEAOCTABICHUS MYHUITUTIATHHOM
YCIIYTH, SABJISIIOTCS:

- BbIJJaya BBIIUCKA M3 JOMOBOM KHHUI'M C MECTa YKUTEJIbCTBA WJIA UHOTO JOKYMEHTA,
MOJATBEPKAAOIIETO MPABO MOJIB30BAHUS KUJIBIM IOMEIEHUEM;

- BbIJIaya KONMUHU (PMHAHCOBOTO JIMIIEBOTO CUYETA C MECTA KUTEIHCTRA.

CoracoBanuii, HEOOXOAMUMBIX JJIS MOTYUYEHUSI MyHUITUTIATLHOW YCIYTH, HE TpeOyeTcs.

2.17. Uubie TpeOoBaHMs, B TOM 4YHCIE YYUTBHIBAIOIIME  OCOOCHHOCTHU
MPEOCTABICHUSI MYHUIIMIIAJILHOW YCIAYTU MO SKCTEPPUTOPUATBLHOMY TpUHIUIY (B
ciaydae, €CIM MYHUUHUNaIbHAs YCJIyra MNpeAoCTaBISIETCA MO 3KCTEPPUTOPUATBHOMY
MPUHINIY) U OCOOEHHOCTH MPEIOCTABICHUS] MYHUIIUMAIBHOM YCIYTHM B 3JEKTPOHHOMU
dhopme.

2.17.1. Tlomaua 3ampocoB, JOKYMEHTOB, WHGpOPMAIUU, HEOOXOAUMBIX s
MOJyYEHUsS] MYHUIMIIAIIBHON yCIiyrH, ocyuectisercss B MOL, nmosmyyeHne pe3ysibTaToB
MPEAOCTABICHUS MyHUIIUITAIIBHOW YCIIYTH OCYIIECTBISIETCA B AIMUHUCTpauuu wim MOI]
MIpYU HAJIMYUHU COTJIAllleHusl, yka3aHHOro B cratbe 15 denepanbHoro 3akona 210-D3, B
npejaenax Tepputopun JIeHUHTpanCcKoil 00JIacTU MO BHIOOPY 3asBHUTENS HE3aBUCUMO OT
€ro MeCTa JKHUTENbCTBA WIIM MecTa NpeObiBaHusA (s (U3UYECKUX JIMI], BKIIOYas
WHJUBUIyIbHBIX TPEANpUHUMATENCH) MO0 MecTa HaXOXICHUs (I IOPUANYECKUX
JIUII).

2.17.2. IlpenocrtaBieHre MYHULMNAIBHON yCIYyrd B D3JIEKTPOHHOU (dopme
OCYLIECTBJISIETCS MPU TEXHUYECKOM peanu3auuu ycinyru nocpeactsom IV JIO w/minum
EIITY.

3. CocraB, 0CJ1€10BATEJIbHOCTb U CPOKH BbINOJIHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAAKY UX
BBINOJIHEHHS, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHUS
aJMMHUCTPATUBHBLIX NPOUEAYP B JIEKTPOHHOH opme, a TakKe
0CO0CHHOCTH BBHINOJHECHUS] AAMUHUCTPATHBHBIX MPOLEAYP
B MHOTO(YHKIMOHAJIbHBIX IEHTPAaX

3.1. CocraB, mOCIEIOBATEILHOCTh M CPOKH BBIMOJHEHUS aJIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K OPSIKY UX BBINOTHEHUS.

3.1.1. IlpenocraBneHne MYHHIMTIAIBHOW YCIYTH BKJIIOYAeT B Ce0s CIEAYIOIIHE
aIMUHUCTPATUBHBIC MTPOTICAYPHI:

3.1.1.1. IlpueM u peructpanus 3asBICHUS U JIOKYMEHTOB O MPEIOCTABICHUU
MYHHIIMIIATIBHON yCIIyTH - HE OoJee 2 (IByX) pabounx JTHEH.

3.1.1.2. PaccmoTpenue  3asdBlI€HHS U  JOKYMEHTOB O  IPEJOCTABJICHHUH
MYHHIIMIIAIHON yCIIyTH - HE OoJee 3 (Tpex) pabounx JTHEH.

3.1.1.3. PaccmoTpenue 3asiBiaeHUS, JOKYMEHTOB M HH(OPMAIIMOHHOW CIPABKU O
peA0CTaBICHUY MYHUIIMTIIATILHOM yCIIyTH - He 0oJiee 3 (Tpex) pabouux JHEH.

3.1.1.4. PaccmoTpeHue 3asiBJICHUS C MOJHBIM MAKETOM JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTABIICHUSI MYHUIIMITAIbHOM YCIIYTH, HA 3aCEIaHUM KOMHUCCUU MO >KUIUITHBIM
BorpocaM AnMmuHucTpaiuu (ganee - Komuccust) — He 6osiee 7 (ceMu) pabouux JHEH;

3.1.1.5. Pa3paboTka npoekTa MocTaHOBJICHUS AIMUHHUCTpPAIIUU O Jade corjiacusi Ha
0OMEH >KWJIBIMUA TTOMEIIEHUSIMU, MPEIOCTABICHHBIMU 10 JIOTOBOPAM COLIMAIBHOTO HaiiMa,



700 TPOEKT MOCTAHOBJIEHUS TjaBbl AJIMUHHUCTpAlMUM OO0 OTKa3e B Jaye corjacusi Ha
0OMeH >KUIIBIMU TTOMEILIEHUsIMU — He 0oJiee 2 (IByX) pabouux THEH;

3.1.1.6. Boigaua pesynpraTa IpeIoCTaBlICHUsI MyHUIMIIAILHON YCIyTH - HE Ooiee 3
(Tpex) pabouux JIHS.

3.1.2. Tlpuem u perucrtpauus 3asBJICHHUS W JOKYMEHTOB O IPEJOCTABICHHUH
MYHULUIIAJIBHON YCIYTH.

3.1.2.1. OcHoBaHueM JJis Hayaja aJMUHHCTPATUBHOM MpOUEAYpHI (AEUCTBUII) MO
MpPUEMY W PETUCTPALMM 3asBICHUS M NPUIIAraeMbIX JIOKYMEHTOB M HaIlpaBJICHUS Ha
PacCMOTpPEHHE OTBETCTBEHHOMY UCIIOJIHUTEIIO SIBJISIETCA JIMYHOE OOpallleHue 3asBUTENS B
aMUHUCTPALIMIO PaiiOHa ¢ 3asiBJICHUEM U MPUTIAaraeMbIMHU TOKYMEHTaAMHU.

3.1.2.2. [Ipuem 3asBIEHUS U IPUIATa€MbIX JTOKYMEHTOB MpPU JIMYHOM OOpaIlEHUH B
aMUHUCTPALIMIO pailOHa OCYILECTBISAETCA CIEHUATMCTOM OT/ENa, KOTOPbIA PETUCTPUPYET
3asBieHue B KHure peructpanuu 3asBICHUM, NENAaeT KOMHUIO 3asBICHUS U CTaBUT
BXOJIALINI HOMEP, TEKYIIYIO 1aTy Ha 00OUX 3K3eMIUIIpax 3asBICHUNA U MepeaaeT KOMUI0
3asIBJICHUS 3aBUTEIIIO.

3.1.2.3. Cnenuanuct oTAeNa, OCYIIECTBISIOMINI MPUEM JTOKYMEHTOB, IPOBEPSET
NPaBWJIBHOCTb U MOJIHOTY 3allOJIHEHUsI OJIaHKOB, pa300punMBOE HAMMCAHWE HEOOXOIUMBIX
CBEICHMI, TakXe MPOBOJUT MPOBEPKY IO HMeEolIelcs 0a3e JaHHBIX Ha MpeaMeT
MMOBTOPHOT'O OOpaIeHusl.

3.1.2.4. 1lpy HaIW4YUKU OCHOBAHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIETO
aAMUHUCTPATUBHOIO PpErjaMeHTa, CHEUAINCT OTAENa, OCYIIECTBISIOMMNA TMpueM
JOKYMEHTOB, BO3BpAACT 3asBUTENIO 3asIBICHUE U MpPUIIAraeMble JOKYMEHTBI, COOOIIAET
3asIBUTENI0 00 OTKa3e B MPHUEME 3asABJICHUS M MPUJIAraeMbIX JTOKYMEHTOB C YKa3aHUEM B
MMCbMEHHOW (DOpME MPUYMH OTKA3a B IPUEME 3asIBJICHUS U NPUIIaraéMbIX JOKYMEHTOB.

3.1.2.5. 3apeructpupoBaHHOE 3as1BJICHUE NEPEAACTCS HA PACCMOTPEHNUE HAYAJIbHUKY
oTHena s HAJIOXKEHUs PE3OJIONUU O CPOKax HCIOJIHEHUS M OTBETCTBEHHOM
UCIIOJIHUATETIE.

3.1.2.6. Ilocne HaNOXEHHS PpE30JIOUMU 3asBICHUE W IMpUIaraéMble K HEMY
JOKYMEHTBI HaIlpaBIIAIOTCSA OTBETCTBEHHOMY UCIIOJTHUTEIIO B MOPSIIKE,
yCTaHaBJIMBAIOIIEM B AJIMUHHMCTpALMU MPaBUIIa U TOPAIOK pabOThl C OpraHU3allMOHHO-
pacnopsauTEIbHBIMUA JOKYMEHTaAMU.

3.1.2.7. MakcuMaJbHbIi CPOK COBEPIICHUS aJIMUHHUCTPATUBHON MPOLEAYPHI
(lericTBUI) HE MOXKET MPEBBIIIATh 2 PabOUYMX JHEH CO THSA PErUCTPaAllUU 3asIBICHHUS.

3.1.2.8. Kpurepun mNpuHATHSA pEUIEHUSA: MOCTYIUIEHHE B AJIMHUHHCTPALUIO
3as1BJIEHUS U TOKYMEHTOB O MPEJOCTaBICHUN MYHHUIMIIAIBHON YCIIyTH.

3.1.2.9. Pe3ynbpraTtoM agAMUHUCTPATUBHON MpOLEAYPHI (ACHCTBUI) SBISIETCS NPUEM
Y pErucTpanus 3asBJICHUS U NPUIaraéMbIX JOKYMEHTOB U HaIlpaBJI€HUE HA PACCMOTPEHUE
OTBETCTBEHHOMY HCIIOJHUTEIIO.

3.1.3. PaccmoTtpenue 3asBieHus U JOKYMEHTOB O IIPEJIOCTABICHUN MyHULUIIAIbHOM
YCIYTH.

3.1.3.1. OcHoBaHueM I Havaja AJIMUHUCTPATUBHOW MpPOLEAYpPHl (ICUCTBUI)
ABJISIETCS TOJYYECHUE 3asBICHUS U NPWIOKEHHBIX K HEMY JIOKYMEHTOB OTBETCTBEHHBIM
VCTIOJTHUTETIEM.

3.1.3.2. OTBETCTBEHHBIN HCIOJHUTENIb MPOBEPAET NOCTYNHUBLIEE 3asBICHHE U
JOKYMEHTBI, HEOOXOAUMBIE ISl PEJOCTABICHHS] MYHULIMITAIbHON YCIIYTH, HA TIPEIMET:
1) coorBercTBUA  TpeOOBaHUSAM, M3JIOXKEHHbIM B  IMyHKTe 2.6  HACTOSILEro



aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) Hanuuusi (OTCYTCTBHSI) OCHOBAHMU JJIsi OTKa3a B MPEIOCTABICHUH MYHUIUIIAIBLHOU

YCIIYTH, YCTAHOBJIEHHBIX B ITyHKTE 2.8 HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.
3.1.3.3. OTBEeTCTBEHHBII UCIOJHUTENb 00ECIEUUBAET MOJITOTOBKY U HampaBiCHHUE

MEXBEJIOMCTBEHHBIX 3al[pOCOB B OPraHbl W OPraHHU3alUd, B PaCIOPSHKEHUH KOTOPBIX

HAXOJSATCS JOKYMEHTBI, YKa3aHHbIE B IMyHKTE 2.7. HACTOSILIEMY aJIMHHUCTPATUBHOMY

perjJamMeHTy.

3.1.3.4. HanpaBnenue MEKBEOMCTBEHHBIX 3ampocoB OCYILIECTBIISIETCS
MOCPEJICTBOM  HCIOJb30BAaHUS  CHCTEMbl  MEXKBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJICUCTBUS, @ B  [EpPUOJ  OTCYTCTBUA  TEXHMYECKOW  BO3MOKHOCTHU

MEKBEJOMCTBEHHOTO  DJIGKTPOHHOTO  B3aMMOJCHCTBUSI  MOCPEJICTBOM  MOYTOBOTO
OTHpAaBJICHUS WK ITyTEM JJOCTABKH 3alpoca aJipecary CleluauCTOM OT/ea.

3.1.3.5. TloATrOTOBJIEHHBIA OTBETCTBEHHBIM HWCHOJHUTEIEM 3alpoc IS  €ro
HalpaBJICHUS TIOCPEJICTBOM IOYTOBOM CBA3M WM IyT€M JOCTaBKM ajpecary
MOAIMCHIBACTCS TJIABOW aJMUHUCTPAIIUU U TIEPEAACTCS JJIsl PETUCTPALIUA U HAMPABICHUS
(moctaBkr) B opraH (OpraHu3alyio), B PACHOPSHDKEHUHM KOTOPOTO  HAXOMSTCS
3ampaiBaeMble TOKYMEHTHI, B MOPAJIKE, YCTAaHABIUBAIOIIEM B AJMUHUCTPALIMY ITpaBUIIa
Y TIOPAJIOK pabOThI C OPTaHU3AIMOHHO-PACTIOPSIUTETHHBIMH TOKYMEHTAMHU.

3.1.3.6. Cnocob6 ¢ukcamuu pesyibTaTa - BHECEHHE B JKypHAJI PETUCTPALNH
UCXOASUIEH KOPPECIOHJICHIIMM B TOPSAKE, YCTAaHABIMBAIONIEM B AJIMUHUCTpalUU
MpaBwjia M TOPSAOK PabOThl C OPraHU3AIMOHHO-PACTIOPSIUTEIbHBIMA JOKYMEHTAMH,
3alIUCM O PETUCTPAllMM  UCXOJSAIIEro 3ampoca JuOO OToOpakeHue B CHCTEME
MEKBEJOMCTBEHHOTO SJIEKTPOHHOI'O B3aUMOJICUCTBUS UCXOJSIIETO MEXBEIOMCTBEHHOIO
3ampoca OTBETCTBEHHOT'O UCTIOJIHUTEIS.

3.1.3.7. Tlocme pacCMOTpeHMs 3adBJICHHUS W JOKYMEHTOB OTBETCTBEHHBIN
WCITOJTHATENTb TOTOBUT WH()OPMAIMOHHYIO 3aMMCKy W BMECTE C MaKeTOM JOKYMEHTOB,
NPEACTABICHHBIX 3asIBUTEIIEM, HAMIPABIISIET HA PACCMOTPEHUE HAYAIBHUKY OT/ENA.

3.1.3.8. MakcuManbHbIi CpPOK COBEpIICHUS aJIMUHUCTPATUBHOM MPOLEAYPHI
(meiicTBMil) HE MOXET MPEBBIIATH 3 pabouyux JHEW CO AHS TOJNYyYEeHUs 3asBIICHUS U
NPUJIOKEHHBIX K HEMY IOKYMEHTOB OTBETCTBEHHBIM HCIIOJIHUTEIIEM.

3.1.3.9. Kpurtepuu npuHsSITHS pElIEHUS: COOTBETCTBHE/HECOOTBETCTBUE 3asIBJIICHHS
U JJOKYMEHTOB TpeOoBaHUsAM MyHKTa 2.10 aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.1.3.10. Pe3ynpTraroM aAMUHUCTPATUBHON MpOIEAYyphl (IACHUCTBUI) SBISCTCS
mepeaadya HadalbHUKY OTAeJda OT OTBETCTBEHHOTO WCIOMHUTENS HWH(POPMAITMOHHOM
3allUCKH, TOJTOTOBJICHHOW  OTBETCTBEHHBIM  HCIOJIHHUTEIIEM IO  pe3yJibTaTaM
PacCMOTpPEHHUsI 3asBIICHUS W JOKYMEHTOB O COOJIIOJCHWHM TpeOOBaHWM, yKa3aHHBIX B
MyHKTe 2.6 HACTOAIIEr0 aJMUHHUCTPATHUBHOIO pErjiaMEHTa, U TMPOBEPKU Ha MPEaMET
HalMuusg (OTCYTCTBUSI) OCHOBAHUUM JUIsl OTKa3a B MPEAOCTaBICHUM MYHUIUNAIBLHOU
YCJIYTU, YCTAHOBJICHHBIX B IMMyHKTE 2.8 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.4. PaccmotpeHue 3asiBi€HHs, JTOKYMEHTOB U HH()OPMALMOHHON CHpPaBKU O
MPENOCTaBIEHUHA MYHHUIIMIIAJIbHON YCIIyTH.

3.1.4.1. OcHoBaHueM AJis1 Havajia MPOUEAYyphI SABISAECTCS MOCTYIUICHUE HAaYalbHUKY
otnena MHGOPMAIIMOHHOMN 3aMMCKU U MPEJICTABIEHHOTO 3asiBUTEJIEM MaKeTa JOKYMEHTOB.

3.1.4.2. Ilocne paccMOTpEeHHs YKa3aHHBIX JIOKYMEHTOB, B CIly4yae HaJIuyusd
OCHOBaHUM JJIsl OTKa3a B MPEAOCTABICHUU MYHUIUNAIBHOW YCIYTH, TPEAYyCMOTPEHHBIX
MOJNMYHKTaMH | - 6 myHKTa 2.8 HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA, HAYAJIbHUK



oTIena IMpPUHUMAET pelieHue o0 OTKa3e B Jade corjacusi Ha OOMEH KWJIbIMU
MIOMELICHUSIMU, TPEAOCTABICHHBIMU [0 JIOTOBOPY COLMAIBHOIO HaiiMa, M MOpyYaeT
(myTeM  HaJIOXKEHUS  PE30JIOUMH)  OTBETCTBEHHOMY  HCIIOJIHHUTENO  T'OTOBUTH
COOTBETCTBYIOIIUN MPOEKT HH(POPMALMOHHOTO MTUChMA.

3.1.4.3. Ilpu OTCYyTCTBMM OCHOBaHWUWA JJi1 OTKa3a B  MPEIOCTABICHUU
MYHULMIIAIBHON YCIyTH, YCTAHOBJIEHHBIX B IIyHKTE 2.8 HACTOALLEr0 aIMUHUCTPATUBHOTO
periiaMeHTa, Ha4yaJIbHUK OT/IeNIa MPUHUMAET PEIICHUE O Jaue COTIacus Ha O0OMEH JKIIIBIMU
MOMEUICHUSIMU, TPEAOCTABICHHBIMU IO JIOTOBOPY COLMAJIBLHOTO HaiiMa, M TMOpydYaeT
(myTeM HaJO)KeHHsI PE30JIIOLMM) OTBETCTBEHHOMY HCIOJIHUTENI0 TOTOBUTH MPOEKT
MYHUIMIIAJIBHOTO MPAaBOBOIO aKTa IJaBbl aAMUHUCTpAIMM O Jadye corjacusi Ha OOMeH
KHUJIBIMU TTIOMEIIEHUSMHU.

3.1.4.4. MakcuMallbHbId CpPOK COBEpPUIEHUA aJIMHHUCTPATUBHOW MPOLEAYPHI
(meiicTBMil) HE MOXXET MPEBBIIATH 3 pabdOyuX AHEH CO AHS MOCTYIUIEHWE HAYaJIbHUKY
otTaena nH(HOPMAaLMOHHON 3aMUCKHU OT OTBETCTBEHHOTO UCIIOJIHUTEIS.

3.1.4.5. Kputepuu npuHSATHS PEIICHUS: HAIMYNE/OTCYTCTBUE Y 3asIBUTENS MpaBa Ha
MOJIYy4YE€HHE MYHUIUIIAIBbHON YCIYTH.

3.1.4.6. Pe3ynbpratoM aJAMUHUCTPATUBHOM TMpOUERYypbl (ICUCTBUI) SBISETCS
nepenaya nakera JOKyMEHTOB C PE30JIOLMEN HaYaJlbHUKA Ha PACCMOTPEHUE JKUJIUIHON
Komuccun.

3.1.5. PaccmoTpeHue 3asiBI€HUS C IMOJIHBIM MaKeTOM JOKYMEHTOB, HEOOXOAMMBIX
JUTSl IPEOCTABJICHHS] MyHULIMITAJIbHOM YCITyTH, Ha 3acenanud Komuccuu.

3.1.5.1. OcHoBanueM JyUisi Hayajga aJMUHUCTPATUBHOM MNpoueAyphl (AeHCTBUI)
ABJISIETCSl TIOCTYIJIEHWE TaKeTa JOKYMEHTOB C pEe30JIOLME HadalbHUKA OTaesa
OTBETCTBEHHOMY  MCIOJHHUTEI [JJs MOATOTOBKM  pe3yjbTaTa MpPeaoCTaBICHUS
MYHULIUTATBHON YCIIyTH

3.1.5.2. Bonpoc o pa3penieHun Wik 00 OTKa3e B OOMEHE >KWJIBIMU MOMEIIEHUSIMU
paccMaTpHuBaeTCs Ha 3acCElaHMM KOMHUCCHM B TE€YEHUE 7 JTHEM C MOMEHTa IOJIYyYEHHUS
JOKYMEHTOB OT HaydallbHUKAa OTeNla, KOTOpbIH (UKCUpYyeTCs B MPOTOKOJE 3acelaHus
Komuccun.

3.1.5.3. MakcumaibHbId CpPOK COBEpIICHUS aJMUHUCTPATUBHON MPOLEIYPHI
(meWcTBUil), HE MOXET NpPEBBIMATh 7 pado4yMX JHEW CO JHS MOCTYIUICHHWE MaKeTa
TOKYMEHTOB Ha paccMoTpenue Komuccun.

3.1.5.4. Kputepuem NpuHATUS pEUICHUS SBISETCS HATMYNE/OTCYTCTBUE Y 3asIBUTEIIS
[paBa Ha MOJyYEHHE MYHULIUITAIbHON YCITYTH.

3.1.5.5. Pe3ynbraTtoM aAMUHUCTPATUBHOMN NPOLEAYPHI SIBISETCS:

- IPY COOTBETCTBUU JIOKYMEHTOB - TIOJIO)KHUTEJILHOE PEIICHNE [0 MYHUIIMIAIBHON YCIIyTE;
-IpU HECOOTBETCTBUM JIOKYMEHTOB - MOTHBHPOBAHHBIA OTKa3 B MPEAOCTaBICHUU
MYHHLIMIIAIBHOMN YCIIyTH.

3.1.6. Pa3paboTka mpoekTa MOCTaHOBJICHUS AJMUHHUCTPAIIMU O Jade COTJIachus Ha
0OMEH KWJIbIMU TTOMEILEHUSIMH, MTPEAOCTABIEHHBIMU T10 JIOTOBOpPaM COLMAJIBLHOTO HaiiMa,
MO0 TPOEKT MOCTAaHOBJICHUS AJIMUHUCTpalUMU 00 OTKa3e B Jade corjacusi Ha OOMeH
KUJIBIMU TTOMELIEHUSMMU.

3.1.6.1. OcHoBaHueM /I Hadajla AaJIMUHUCTPATUBHOW MpOLEAYpPHI (IEUCTBUI)
ABJISIETCS] TIOCTYIUJICHUE TMAKeTa JIOKYMEHTOB C MPOTOKOJOM KOMHUCCHUU OTBETCTBEHHOMY
UCIIOJIHUTEITIO JIJIsl MOJTOTOBKH pe3yJibTaTa MPel0CTaBICHUS MyHUIIMTIAILHON YCIyTH.

3.1.6.2. B ciuyyae, mnpexycCMOTpeHHOM a03alleM BTOpbIM myHKTa 3.1.5.5,



OTBETCTBEHHBII MCHOJHUTENh TOTOBUT MPOEKT MH(DOPMAIMOHHOTO MHUChbMa 00 OTKa3e B
Jade corjacusi Ha OOMEH JKWJIBIMH TMOMEIIEHUSMHU, MPEJOCTABICHHBIMU IO JIOTOBOPY
COLIMAJIbHOTO HaliMa, KOTOPBIM COCTaBisieTCd Ha OnaHke AJMHUHUCTpanuu 1o (Gopme,
YTBEPKJICHHOW MyHUIIMIATbHBIM TPABOBBIM aKTOM aIMUHHUCTPALIMU pailoHa.

3.1.6.3. IloAroToBJIEHHBII OTBETCTBEHHBIM VCIIOJIHUTEIIEM IPOEKT
MH(GOPMALIMOHHOTO THUChbMa 00 OTKa3e B MPENOCTABICHUU MYHULUIAILHOW YCIYTH
HaIpaBJISIETCSl HA MOAMKUCH IJ1aBe aAMUHUCTpauuu. [loanucannoe riaBoi aMUHUCTpaALUU
MH(})OPMAITMOHHOE MTUCHMO PETUCTPUPYETCS OTIEIOM IO YUYETY U paclpeiesIeHUIO KUIou
MJI0IIAIH (OTAEIOM yUeTa U pacipeieNICHUs KUIbs).

3.1.6.4. B ciyyae, mpeayCcMOTpEHHOM ab3aileM nepBbIM IyHKTa 3.1.5.5, HanoxeHus
PE30JIOLMK OTBETCTBEHHBIN HMCIOJHUTENb MOJArOTABIMBAET W HANpPaBiseT HA MOAMHUCH
rJIaBe aIMUHUCTPALIMU TPOEKT MYHUIIMIAIBHOTO MPABOBOTO aKTa IJ1aBbl aIMUHUCTPALIMU
0 Jlaye coryacus Ha OOMEH >KWJIbIMU MOMEIIEHUSAMH, MPEAOCTABICHHBIMU IO JOTOBOPY
COLMAIBHOTO HanMa.

3.1.6.5. IloanucaHHbIN rIaBOM aAMUHUCTPALIMM MYHUILIMIAIbHBIN MMPAaBOBOM aKkT O
Jade coryiacus Ha OOMEH >KWJIBIMH TOMEIICHHUSIMHU, MPEIOCTaBICHHBIMU IO JIOTOBOPY
COI[MAJIbHOTO  HailMa, pETrUCTPUPYETCS  KOHTPOJIbHO-OPraHU3AIMOHHBIM  OTIEJIOM
AJIMUHHUCTpAIUH.

3.1.6.6. MakcuManbHbIi CpPOK COBEpIICHUS aJIMUHUCTPATUBHOM MPOLEAYPHI
(meiicTBMi) HE MOXET MPEBBINIATH 2 pabOuYMX OHEW CO JHS Mepeladd JOKYMEHTOB
OTBETCTBEHHOMY HCIIOJIHUTENIO HAYaJIlbHUKOM OT/EA.

3.1.6.7. Pe3ynbraToM aJIMHHUCTPATUBHOW MpPOUEAYpPHl (ICUCTBUI) SBIACTCS
MYHULMINAJIbHBIA MPAaBOBOM AakT TIJIaBbl aJIMHHHCTPAllMM O Jaye corylachs Ha OOMEH
KUIBIMA MOMEIEHUSAMH, TPETOCTABICHHBIMU MO JOTOBOPY COLMAIBHOTO HaiMa, Ju0o
MH(}OpPMAIMOHHOE MHCHbMO 00 OTKa3€ B Jaye COryiacus Ha OOMEH KUJIbIMH MOMEIEHUSIMH,
MPEA0CTABIEHHBIMU IO JOTOBOPY COILMANIBHOIO HaliMa.

3.1.7. Bplnaua 3asBUTENIO PE3YJIbTATA MPEIOCTABICHUS MyHULIUTIAIBHON YCITyTH.

3.1.7.1. OcHoBaHueMm [Jisi Havajla aJAMUHUCTPATHUBHOM MpoLeayphl (IeHCTBUS)
SBJISIETCS] PETUCTPALMSI MYHHUIIMIIAIBHOTO MTPABOBOTO aKTa IJIaBbhl IMUHUCTPAIIUU O Jaye
corjacusi Ha OOMEH JKWJIbIMU TIOMEIICHUSIMH, TMPEIOCTaBICHHBIMU 110 JOTOBOPY
COLIMAJIBHOTO HaiMa, Wih WH()OPMAIMOHHOTO MHUchbMa 00 OTKa3e B Jlaye coIyiacHsl Ha
O0OMEH >KUJIBIMU MOMEIIEHUSIMHU, TTPEI0CTABIICHHBIMU TI0 IOTOBOPY COIIMATBHOTO HalMa.

3.1.7.2. Beigaua pe3yJsibTata NpeJoCcTaBICHUs] MyHUIIUNIATBHOU YCIyTHU 3asBUTEIIO
OCYLIECTBJISIETCS CEUUAIUCTaMH OTAENA.

3.1.7.3. Cneunanuct otiesia yBeIOMIISET 3asABUTENS (B COOTBETCTBUU C KOHTAKTHOM
uHpopMalie, yka3aHHON B 3asBJICHUH O MPEAOCTaBICHUM MYHHIIMIIAIBHOM YCIyTH) O
BO3MOYKHOCTH TOJYYHUTh pE3yibTaT MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYIH H
Ha3Ha4aeT JaTy U BpeMs JUIs BbIIa4u JOKYMEHTOB.

3.1.7.4. Tlpm nuuHOM OOpalieHUH 3asBUTEIS 3a TOJYYECHHEM pe3yJibTaTa
MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTHM CHEUUAIUCT OTAENa MPOBEPSIET TOKYMEHTHI,
yAOCTOBEPSIONIME JIMYHOCTh HaHUMATENs, a B ciaydae oOpailieHus Npe/ICTaBUTENs
HAaHUMATENsl TMPOBEPSIET JIOKYMEHTBI, YJIOCTOBEPSIOIINE JIMYHOCTb, WU JTOKYMEHTHI,
MOATBEPKIAIOIINE TOJITHOMOYHMSI PEJCTABUTENS] HAHUMATEJIS.

3.1.7.5. B cinydae HESBKM 3asBUTENS ISl IOJYYEHHUs TOKYMEHTOB B TEUEHUE JIBYX
KaJICHJAPHBIX JHEH CO JIHA YBEIOMJICHHS 3asiBUTENSI CHELUAIMCTOM OTAENa B MOPSIKE
a03a11a YeTBEPTOro HACTOALIETO MMyHKTA Yepe3 JBa KaJIEHJAPHBIX JHS CO JIHA PErucTpaluu



pe3yiabTaT NPeJOCTaBICHUS MYHUIIMNAIBHOW YCIYTH WM UHPOPMALIMOHHOTO MUChMa 00
OTKa3e B Jlaye corjiacus Ha OOMEH JKWJIbIMH TOMEUICHUSIMH, MPEJOCTAaBICHHBIMHU IIO
JOTOBOPY COLMAJIBHOTO HaiimMa, HaIlpaBiseTCs IOYTOBOM CBS3bIO C YBEJAOMIIEHUEM O
BPYUYEHHH.

3.1.7.6. MakcuMalbHBIi CpPOK COBEpPIUEHUS aJMUHUCTPATUBHOW MPOLEAYPHI
(meficTBUI) HE MOXKET MPEBBILIATH 3 paboUUX THEH CO AHS PEruCTpali MyHUIIUIAIEHOTO
NpPaBOBOIO akTa TJaBbl aJMUHUCTPAllMd O Jadye CcoIylacus Ha OOMEH >KUJIBIMU
MOMENICHUSIMU, TPEIOCTaBICHHBIMM 1O JOTOBOPY COLMAJIBHOIO  HaiiMa, Ju0O0
uHpOpMaMOHHOTO MHchbMa OO0 OTKaze B Jade corjacugs Ha OOMEH IKUJIbIMU
MOMENIEHUSIMU, TIPEIOCTABIEHHBIMHU 110 JOTOBOPY COLIMAJILHOTO HalMa.

3.1.7.7. Pe3ynapTaToM aJIMUHUCTPATUBHOM MpOLIEAYpbI (ACHUCTBUI) SBIsSETCS BblIavya
pe3ysbTaTa NpeJoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH 3asBUTEITIO.

3.2. OCOOEHHOCTH BBINOJIHEHUS! AJAMHHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dbopme

3.2.1. TIlpenmocraBienue wmyHununaibHo ycayru Ha EIY u IIT'Y JIO
OCYIIECTBISIETCA B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3
«O0 opraHu3zalMM MPEeNOCTABICHUS TOCYNAPCTBEHHBIX W MYHULHUIAIBHBIX YCIyD»,
®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 149-D3 «O6 unpopmanuu, nHOOPMALIMOHHBIX
TEXHOJIOTHSIX M O 3ammuTe uHpopmamm», nocranoBienueM [IpaBurensctBa Poccuiickoi
@enepaunn ot 25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOW MOAMMCH, HUCIIOIb30BaHUE
KOTOpPBIX JIONyCKAaeTCsd TMpu OOpallleHuu 3a TMOJYyYeHHEeM TOCYJIapCTBEHHBIX H
MYHULIMNAIbHBIX YCIYT».

3.2.2. Inga nonydeHuss myHununanbHou yciayru yepes EINNY wunum vepes III'Y JIO
3asIBUTEII0 HEOOXOIUMO TMpEABApPUTENIbHO MPOUTH TMpoliecc peructpanuuu B Exunoii
cucreMme uaeHTudukanuu u ayrentudukanuu (nainee - ECUA).

3.2.3. MyHununaigbHas yciayra MoxeT ObITh monydeHna uepes I[T'Y JIO nmubo gepes
EIT'Y cnenyrommmu criocobamu:

C 00s13aTENBHON JTMYHOU SBKOM Ha MPUeM B A IMUHHUCTPAIIUIO;
0e3 JINYHOM SIBKH Ha MPUEM B A IMUHUCTPALHUIO.

3.2.4. Jlnga monyuyeHuss MyHMLMNAIBLHOW ycCiIyru Oe3 JUYHOM SIBKM Ha IMpHEM B
AJIMUHHUCTpAIMIO 3asBUTENI0 HEOOXOJUMO IMPEABAPUTENBHO O(QOPMUTH YCHUICHHYIO
KBATH(UITMPOBAHHYIO AIEKTPOHHYIO noanuch (nanee - YKOII) nns 3aBepenus 3asBieHUs
¥ JJOKYMEHTOB, MOJAaHHBIX B AieKkTpoHHOM dopme Ha [IT'Y JIO unu nva EINTY.

3.2.5. Jlng nonpauu 3assienus yepes EINY unum yepes [IT'Y JIO 3asButens 10mKeH
BBITIOJIHUTD CIEAYIOIINE IEHCTBUS:
npoiitn uaeHTudukanuio u ayreHtudukamuio B ECUA;

B JuuHoM kabunetre Ha EIITY wmu na II'Y JIO 3amonHuTh B 2JIEKTPOHHOU (dopme
3as1BJICHUE HA OKa3aHWE MYHULMIIAJBLHON YCIYyTH;

B CJy4yae €CJIM 3asiBUTEJb BbIOpan crnocod OKa3aHUsl YCIyTH C JIMYHOM SIBKOW Ha MPUEM B
AJIMUHHCTpaLUIO, - IPWIOKHUTH K 3asBJICHHUIO JIEKTPOHHBIE TOKYMEHTHI;

B CIIy4ae €CJIM 3asiBUTENb BBIOpAJ COCcO0 OKa3aHMsl yCIyTH 0€3 TMYHOM SIBKM Ha TIPUEM B
AJIMUHHUCTpAIHUIO:

- INPWIOKUTh K 3a8BJIICHUIO DJEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE YCUJIICHHOU
KBaJIM(UIMPOBAHHON 311EKTPOHHON MOIHUCHIO;

- INPWIOKUTh K 3aABJICHHUIO DJEKTPOHHBIE JOKYMEHTBHI, 3aBEPEHHBIE YCUJICHHOU
KBaJM(UUIMPOBAHHON AJIEKTPOHHOM TMOANMCHIO HOTapuyca (B cCiydasX €clid B
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COOTBETCTBHUH C TpeOOBaHUSIMU 3aKOHOaTeNbcTBa Poccuiickoit denepaiiyi B OTHOLICHUN
JOKYMEHTOB yCTaHOBJIEHO TpeOOBaHUE O HOTAPHAIBHOM CBUJIECTEIHCTBOBAHUU BEPHOCTHU
UX KOIUM);

- 3aBEpUTH 3asBJICHHE YCHICHHON KBaJU(PUIIMPOBAHHOW SJEKTPOHHOW MOANUCHIO, €CIIH
MHOE HE YCTaHOBJIEHO JIEHCTBYIOIINM 3aKOHOIaTEIBCTBOM;

HaIllpaBUTh NAKET JJIEKTPOHHBIX JOKYMEHTOB B AJIMHUHHCTPALMIO IOCPEACTBOM
¢dbynkmmonana EIITY wmm TIT'Y JIO.

3.2.6. B pe3ynbTaTe HaAIpaBJICHUS MAKETA JIEKTPOHHBIX JTOKYMEHTOB MOCPEACTBOM
[ry JIO mmbo wuepe3 EII'Y B coorBeTrcTBUM ¢ TpeOoBaHUsAMU @yHKTa 3.2.5
aBTOMATU3UPOBAHHON MH(OPMAIMOHHOW CHUCTEMOW MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3auMoiericTBus Jlenunrpaackon obnactu (nanee - AUC «Mexsen JIO») npousBoasTcs
ABTOMATHYECKasl PErucTpauus IOCTYIMBIIETO IMAaKeTa JJIEKTPOHHBIX JIOKYMEHTOB U
IIPUCBOCHUE MAKETy YHUKAIBHOTO HOMepa aena. Homep nenma moCTylieH 3asBUTENIO B
muydoM kabunete [1I'Y JIO umum EINTY.

3.2.7. Ilpu npenocraBieHnr MyHULMnanbHOU yciyru uepe3 [II'Y JIO nubo yepes
EIII'Y, B cayyae ecnM HalpaBi€HHbIE 3asBUTENEM (YIIOJIHOMOYEHHBIM JIMLIOM)
ANIEKTPOHHOE  3asBJICHHE W  JJEKTPOHHBIE  JOKYMEHTBI  3aBEPEHBl  YCHUJIEHHOM
KBJIN(ULIMPOBAHHON AJIEKTPOHHON TMOAMMCHIO, JODKHOCTHOE JHIO AJMUHUCTPALUU
BBIIOJIHSIET CIAEAYIOIINE TEHCTBHUS:

dopMupyeT HPOEKT pEIIeHHsS Ha OCHOBAHMU JIOKYMEHTOB, MOCTYIHUBIIMX 4Yepes3
[y JIO mubo wepe3s EII'Y, a Ttakxke HOKYMEHTOB (CBEACHMII), MOCTyHNUBLIUX
MOCPEJICTBOM MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHUS, U TEpPeNaeT JAOHKHOCTHOMY JIUILY,
HaJIEJICHHOMY (DYHKLMSIMU 1O MIPUHATHIO PELICHUS;

MOCJIE PACCMOTPEHMS] JOKYMEHTOB M NPHUHATHS PEHIEHUS O NpPelOoCTaBICHUU
MYHUIUIIATIBHON yCIyrH (0TKa3e B MPEAOCTABICHUN MYHUIIMTIAIBHOW YCIIYTH) 3allOHSIET
npeaycmotperasie B AUC «Mexsen JIO» ¢hopMbl 0 MPUHATOM pPELIEHUU U TEPEBOJUT
neno B apxuB AUC «Mexsen JIOy;

YBEIOMIISIET 3aIBUTEIIS O IPUHITOM PEIIEHUN C IOMOLIBIO YKa3aHHBIX B 3asBJICHUN
CPEICTB CBS3M, 3aT€M HaIpaBisgeT JOKYMEHT CIOCOOOM, YKa3aHHbIM B 3asBJICHHMU:
MOYTOM, 7TMOO BBIAAET €ro MpH JUYHOM OOpaIeHWuW 3asBUTENS, JIMOO HaMpaBiseT
AIIEKTPOHHBIN JOKYMEHT, MOAMUCAHHBIM YCUJICHHOW KBaIU(UIIMPOBAHHOW 3JIEKTPOHHOM
HOJMUCHIO JOJHDKHOCTHOIO JIMIIA, IPUHSIBIIETO pelieHue, B JINUHbINi KaOMHET 3asiBUTEIS.

3.2.8. Ilpu mpenocraBiennu MyHUIMnanbHoU ycinyru uepes [II'Y JIO nubo depes
EII'Y, B cnyuyae ecnd HampaBleHHblE 3asBUTENEM (YIOJTHOMOYEHHBIM JIMIIOM)
ANIEKTPOHHOE 3asIBJICHUE M DJEKTPOHHBIE JOKYMEHThl HE 3aBEPEHbl YCUIIEHHOU
KBaJTU(DUITMPOBAHHON SJIEKTPOHHOM TMOAMUCHIO, TOJLKHOCTHOE JHMIO0 AJMHUHUCTpaIUU
BBITOJIHSIET CIEAYIOIINE IEHCTBHUS:

dbopmupyet uepe3 AUC «Mexsen JIO» npurnamieHve Ha IpueM, KOTOPOE JOJKHO
COZIepKaTh CIEAYIONIYI0 HH(DOPMALINIO: afpec AIMUHUCTPALINY, B KOTOPYIO HEOOXOIUMO
oOpaTuTbCs 3asiBUTENIO, ATy W BpeMs Mpuema, HOMEp O4epeau, WIACHTHU(PHUKAUOHHBIHI
HOMEp MPUIJIANICHUS U TEePEeUeHb TOKYMEHTOB, KOTOpbIE HEOOXOAMMO MPEICTaBUTH Ha
npueme. B AUIC «Mexsen JIO» neno nepeBOoIUT B CTAaTyc «3asBUTENb MPUTJIALIEH Ha
npuem». [Iprem Ha3zHavaeTcst Ha OJKaNITyI0 CBOOOJHYIO JJaTy U BpEMsl B COOTBETCTBUU
¢ rpadukoM paboThl AJMUHUCTPALIHH.

B cnydyae HesBKM 3adBUTENs HAa NPUEM B HA3HAYEHHOE BpEMsS 3asBICHUE U
nokymeHThl xpaHsarcs B AUC «Mexsen JIO» B teuenue 30 xajlieHAApHBIX JHEH, 3aTeM




JNOJDKHOCTHOE JMIO AJIMHUHHUCTPAIlMU, HAJEIEHHOE B COOTBETCTBUU C JOJKHOCTHBIM
pernmameHTOM (QYHKIUSMHU MO TpueMy 3asBlieHuil u qokymeHntoB uepe3 [II'Y JIO nubo
yepe3 EIII'Y, nepeBoaut nokymeHTsl B apxuB AUC «Mexsen JIO».

3asgBUTENb JIOJDKEH SIBUTHCSI HAa NpPHEM B yKa3aHHOe Bpems. B ciywae ecinu
3asBUTENb SIBUICS MO3KE, OH OOCIIy)KMBaeTCs B MOPsAKE XKUBOM ouepenu. B mrobom u3
CIIy4aeB JOJKHOCTHOE JHIIO AJMUHHUCTPALMU, BEAylIee MpHEeM, OTMEYaeT (DaKkT sSBKU
sasButenss B AUC «Mexsen JIO», neno mnepeBoaut B craryc «lIpuem 3asButTens
OKOHYEH.

[Tocne paccMOTpeHHs TOKYMEHTOB M TPHUHATHS PELICHUS O TNPeIOoCTaBICHUU
(0TKa3ze B MPENOCTABICHUM) MYHHUIMIAIBHOM YCIYTH 3alodHSIET NPeIyCMOTPEHHbBIE B
AUC «Mexsen JIO» dbopmbl 0 MPUHATOM pEHIEHUH W nepeBoauT jaeno B apxuB ANC
«Mexsen JIO».

JIOJDKHOCTHOE  JIMLIO  AJIMUHHMCTpPAllMM  YBEIOMJISIET 3asBUTEIS O MPUHATOM
pElIEHNH ¢ TMOMOUIBI0 YKa3aHHBIX B 3asBJIICHUHM CPEICTB CBS3M, 3aT€M HaIpPaBIISIET
JOKYMEHT crnocoOOM, yKa3aHHbIM B 3asBJICHMM: B MUCBMEHHOM BHJE IOYTOH, JTHUOO
BBIJIACT €r0 MPH JUYHOM OOpAIlleHUH 3asiBUTENS B AIMUHUCTpaIuio, 6o B MOIL], nudo
HaIpaBJsieT SJCKTPOHHBIA JTOKYMEHT, MOAMHCAHHBIM YCUJIEHHON KBaTH(pUIIUPOBAHHON
AJIEKTPOHHOM MOJAIMHUCKHIO TOJKHOCTHOTO JIMIIA, IPUHSBIIETO PELICHHUE, B TNYHBIA KaOUHET
[IT'Y JIO nmm EILY.

3.2.9. B ciyyae NOCTYyIUIEHHS BCEX JIOKYMEHTOB, YKAa3aHHbIX B OYHKTEe 2.6
HACTOSIIIETO aJAMUHUCTPATUBHOTO perjamMeHTa, B (opMe AJIEKTPOHHBIX JOKYMEHTOB
(27IEKTPOHHBIX 00Pa30B JOKYMEHTOB), YIOCTOBEPEHHBIX YCUIEHHOW KBAIU(PUIIUPOBAHHON
AJIIEKTPOHHOM MOJANKCHIO, THEM OOpalleHHs 3a TPEAOCTABICHUEM MYHUIIMIIATLHON YCIyTU
CUMTAETCS JaTa peructpauuu npueMa 1okyMeHToB Ha [1I'Y JIO unu EIITY.

B cnydae ecnau HampaBiieHHble — 3asBHUTeNleM  (YIOJHOMOYEHHBIM  JIUILIOM)
AJIEKTPOHHOE 3asBJICHUE W JOKYMEHTbl HE 3aBEPEHbl YCUJICHHOW KBaJIM(PUIMPOBAHHOU
AIIEKTPOHHOMN MOJIHUCHIO, JHEM OOpaleHHs 3a MPEJ0CTaBICHUEM MYHUIIMTIATBHON YCIyTH
CUMTAETCsl Jara JUYHOW SIBKH 3asBUTENS B AJIMHUHHCTPALMIO C MPEICTaBICHUEM
JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 periamMeHTa, 1 OTCYTCTBHsI OCHOBAHMI, YKa3aHHBIX
B IyHKTE 2.10 perinameHTa.

3.2.10. AaMuUHUCTpaLKs IPY MOCTYIUIEHUU JOKYMEHTOB OT 3asBUTEIIS IOCPEICTBOM
[I'Y JIO unu EIT'Y no TpeboBanuio 3asiBUTENS HANPABISAET PE3yibTaT MPEI0CTaBICHUS
yciayru B (opMe  SIEKTPOHHOTO  JOKYMEHTa,  MOJAMNHUCAHHOTO  YCHUJICHHOU
KBATM(UIUPOBAHHOW 3JIEKTPOHHON MOAMKMCHIO JOKHOCTHOTO JIMIA, MPUHSBIIETO
penieHue (B ATOM cllydae 3asiBUTENb MPU MOJaye 3asBJICHUS HA MPEAOCTABICHUE YCIYTH
OTMEYaeT B COOTBETCTBYIOIIEM I0JI€ TaKyt0 HEOOXOIUMOCTB).

Boinaua (HampaBiieHHE) SJEKTPOHHBIX JOKYMEHTOB, SIBIISIOIIUXCS PE3yJIbTaTOM
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYyIH, 3asBUTEII0 OCYUIECTBISIETCS B JI€Hb
pEerucTpaluy pe3yibTaTa NpeoCTaBICHUS MyHULIMIAIBHON YCIIyTH AIMUHUCTPALIUEH.

3.3. Tlopsmok wucmpaBieHUs OMYIICHHBIX OMEYAaTOK W ONIMOOK B BBIJAHHBIX B
pe3yibTaTe NPeJOCTABICHUS MyHUIIMIAIBHON YCIIyTH TOKYMEHTaX.

3.3.1. B ciyuae eciii B BBIIaHHBIX B PE3yJbTaTe MPEJOCTABICHHUSI MyHULAIIAJBHON
YCIYTH TOKYMEHTaX JTOMYIIEHbI OMEeYaTKA U OIMOKH, TO 3asBUTEIb BIPaBE MPEICTABUTH
B AJIMUHUCTpAaIMI0O HENOCPEICTBEHHO, HANpPaBUTh IIOYTOBBIM  OTIPABICHHEM,
nocpeactsoM EII'Y moanucaHHoe 3asiBUTENIEM, 3aBEPEHHOE IE€YaThIO 3asBUTEINS (IpU
HaIU4UKU) Wiau opopMiieHHOE B (OpME DIIEKTPOHHOTO JOKyMEHTa W TOAMHCAHHOE



YCUJIEHHOW KBaJIU(UIIMPOBAHHOW 3JEKTPOHHOM MOANMCHIO 3asBIEHUE O HEOOXOAUMOCTH
MCIIPABIICHUS JOMYIICHHBIX OMEYaTOK U (MJIM) OMIMOOK C M3JI0KEHUEM CYTH JOIMYIIEHHBIX
oreyaTKy U (WJIn) OMIMOKHU U MPUIIOKEHUEM KOIMU JOKYMEHTa, COJIEPIKaIero ONneyaTku U
(vn) omMOKH.

3.3.2. B teuenune 5 (mATH) pabouumx OHEH €O JHSA PETUCTPAllUU 3asBICHUS 00
HCIPABIICHUU ONEYaTOK U OMmMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTAaBICHUS
MYHHIIMIIAJIBHOW YCIYTH JOKYMEHTaX OTBETCTBEHHBIM CHENUATUCT ATIMUHUCTPALUU
YCTaHABIMBAET HAJIMYMUE ONEYaTKu (OMMOKM) U O0OpMIISIET pe3yibTaT MPEJOCTABICHUS
MYHUIMNATIBHON YCIyTH (IOKYMEHT) C HUCIPABIECHHBIMU ONedaTkaMu (OIMOKaMHu) WIH
HaIpaBJsieT 3asBUTEII0 YBEJAOMJIEHHE C OOOCHOBaHHBIM OTKa3oM B 0(GOpMIICHUU
JOKyMEHTa C UCIpaBICHHbIMM oOmedaTkamu (ommoOkamu). Pe3ynbrar mpemocraBiieHUs
MYHULUINAIBHON YCIYTH (IOKYMEHT) AIMUHUCTpAIUs HAIPABIISIET CIIOCOOOM, YKa3aHHBIM
B 3a5BJICHUMU.

4. (I)OpMLI KOHTPOJIA 324 HCITOJTHCHUEM AIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. Tlopsmoxk OCYIIECTBIACHUS TEKYIIEro KOHTPOJSI 3a COONIoJACHHUEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJPKHOCTHBIMU JIUIIAMHM TTOJIOKECHUN PETJIaMEHTa U UHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, yCTAaHABIMBAIOMIMX TPeOOBaHUS K IPEIOCTABICHHIO
MYHULIMITAIBHOU YCIYTH, a TAKKE MPUHATUEM PEIICHUN OTBETCTBEHHBIMHU JIMIIAMHU.

Texymmi KOHTPOJIb OCYIIECTBIISIETCA OTBETCTBEHHBIMH paboTHUKAMU
AJMUHHUCTpaALMH MO KAXKIO0W MPOLEAype B COOTBETCTBUM C YCTAHOBJICHHBIMHA HACTOSIIIUM
PETIaMEHTOM COJIEPKAHUEM JEHUCTBUM M CPOKAMH MX OCYUIECTBJIEHHUS, 4 TAKXKE IyTEM
MPOBEJICHUSI PYKOBOJUTENEM (3aMECTUTEIEM PYKOBOJUTEINS, HA4YaJIbHUKOM OTAENa)
AJMVHHUCTpAalMM TPOBEPOK HCIIOJHEHUS TMOJOXKEHUN HACTOSIIErO0 PETJIAMEHTA, HWHBIX
HOPMATUBHBIX MPABOBBIX AKTOB.

4.2. Tlopanok MU TEPUOJUYHOCTH OCYUIECTBJICHHUS IUJIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK MOJTHOTHI U KAYECTBA MPEAOCTABICHUS MYHHUIUIIAILHON YCIYTH.

B mensix ocyiiecTBICHUS KOHTPOJIA 3a MOJHOTOM M KAayeCTBOM IPEAOCTABICHUS
MYHUIUTIAIBHON YCIIYyTH NPOBOASATCS MJIaHOBBIE Y BHEIIAHOBBIC MPOBEPKU.

[l1aHoBBIE TIPOBEPKU MPEAOCTABJICHUS MYHUIUNAIBLHOW YCIYyTH TMPOBOASATCS HE
yalle OJHOTO pa3a B TPU Tojla B COOTBETCTBUM C IUIAHOM HIPOBEICHUS MPOBEPOK,
YTBEPKJACHHBIM PYKOBOJAUTEIEM AIMUHUCTPALUH.

[Ipy mpoBepke MOTYT paccMaTpuBAaTbCA BCE  BOMNPOCHI, CBSI3aHHBIE C
MPEJOCTABICHUEM MYHUIIUNAIBHON YCIyru (KOMIUIEKCHBIE MPOBEPKH), WA OTIEIbHBIN
BOIPOC, CBSA3aHHBIA C TMPEJOCTAaBICHUEM MYHUIMIAIBHOW YCIyrd (TeMaTHYeCKUe
IIPOBEPKH).

BrerutanoBbie TPOBEPKU MPEIOCTABIEHNS] MyHULIMNIATBHOW YCIIYTH TPOBOIATCS 11O
oOparmeHusM (GU3HIECKUX, IOPUANICCKUX JUI] ¥ WHIWBHUIyTBHBIX MPEINPHHIMATEICH,
00pallleHUsIM OPTaHOB T'OCYIapCTBEHHOM BJIACTH, OPTaHOB MECTHOI'O CaMOYTMPABJICHUS, UX
JOJDKHOCTHBIX JIWII, @ TAKXKE B EJAX MPOBEPKUA YCTPAHEHUSI HAPYIICHUM, BBISIBICHHBIX B
X0JIc TPOBEACHHOW BHEIJIAHOBOM TMPOBEpPKH. YKa3zaHHbIC oOOpalieHus MoJaJIekKar
perucTpanyu B JIEHb UX IOCTYIUICHUS B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTO0OOpOTa U
JETONPOU3BOACTBA AIMUHUCTPALIUH.

O npoBeneHUM MPOBEPKU M3AETCS MPABOBOM aKT AJMHHUCTPALIMU O MPOBEACHUU
MPOBEPKM  MCIIOJHEHUS aAMUHUCTPATHUBHOIO pErjaMEeHTa MO0  MPEIOCTABICHUIO



MYHULHANAIBHON YCITyTH.

[Io pe3ynbTaTaM MNPOBENICHHUS MPOBEPKU COCTABIISIETCSI aKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JOKYMEHTAJIBLHO TOATBEPXKICHHBIC (DAaKThl HAPYIICHWUW, BBISIBICHHBIC B
X0JIe TPOBEPKH, WU OTCYTCTBUE TAKOBBIX, a TAKXKE BBIBOJABI, COJEpKAIIUE OICHKY
MOJHOTHl M KayecTBa NPEAOCTABICHUS MYHMIIUNAIBLHONW YCIYTH W MPEIJIOKEHUS IO
YCTPaHEHUIO BBISIBIICHHBIX MPU NpoBepKe HapyuieHwil. [Ipu mpoBeaeHMM BHEILIAHOBOM
MIPOBEPKH B aKTE OTPAKAIOTCS PE3yJIbTAThI MPOBEPKH (PAKTOB, U3TIOKEHHBIX B OOpAIICHUH,
a TakXe BBIBOJBI W TIPEUIOKECHHUS 110 YCTPAaHEHUIO BBIABICHHBIX TMPHU TPOBEPKE
HApYILLICHUM.

ITo pesyapTaTam paccMoTpeHus oOpalieHuid 00paTUBILIEMYCSI 1a€TCsl TUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIL 3@ PEIIeHUs U JeucTBus (Oe3aeicTBue),
MpUHUMaeMbIe (OCYIIECTBIISIEMBIE) B X0/ MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIC JIMIIA, YHOJHOMOYEHHBIE Ha BBITIOJIHEHUE aJIMUHUCTPATUBHBIX
NEUCTBUM, MPEITyCMOTPEHHBIX HACTOAIIUM PErIAMEHTOM, HECYT OTBETCTBEHHOCTH 3a
coOmro/ieHre TpeOOBaHUM JIEWCTBYIOIMX HOPMATUBHBIX MTPABOBBIX aKTOB, B TOM YHUCJIE 32
COOJIIO/ICHHE CPOKOB  BBIMIOJHEHUS aJMUHUCTPATUBHBIX JEHUCTBUN, TMOJHOTY HX
COBEPILICHUSI, COOJIOJIEHUE TMPHUHIIUIIOB TOBEACHUS C 3asSBUTENSIMU, COXPAHHOCTH
JIOKYMEHTOB.

PykoBoguTenr AJIMHUHHMCTpAllMd HECET OTBETCTBEHHOCTh 3a oOOecreyeHue
PEAOCTABICHUS MYHHUIUIIAIbHON YCIYTH.

PaboTHUKN AIMHUHHUCTpAIUU TIPU MPEAOCTABICHUNA MYHUIIMIAIBHON YCIyTH HECYT
OTBETCTBEHHOCTH:

- 32 HEHUCIOJIHCHUE WJIM HEHaJIJIeXkKaIlee UCIIOTHEHUE aJIMUHUCTPATUBHBIX MPOIEAYp NMpHU
MPEOCTaBICHUN MYHUITUTIAIbHON YCITYTH;

- 3a JeHcTBud (Oe3€WCTBHE), BIIEKYIIME HapylIEHWE IpPaB M 3aKOHHBIX HHTEPECOB
(GUBUYECKUX WIN IOPUINICCKUX JINIT, HHANBUIYATBHBIX PEAITPUHIMATEIICH.

JIOJKHOCTHBIE JIWIIA, BUHOBHBIE B HEMCIIOJIHEHUU WJIM HEHAJICKAIIEM UCIIOTHEHUN
TpeOOBaHMI  HACTOSIIETO  AJIMUHHUCTPATUBHOTO  perjamMeHTa, [MPHUBJICKAIOTCS K
OTBETCTBEHHOCTH B MOPSAJIKE, YCTAHOBICHHOM JICVCTBYIOIINM 3aKOHOIATEILCTBOM PD.

5. locyneOHbIi (BHeCY1eOHDBII) MOPSIAOK 00:KAT0BAHUS PellleHU i
U aeiictBui (0e31eiicTBHSI) OpPraHa, mpeaoCcTABISIONIEr0 MYHHIIUIIAIbHYIO YCJIYTY,
AOJKHOCTHBIX JIMI] OPraHa, NPea0CTABJSIIOIIEr0 MyYHUIIUNIAIBbHYIO YCJIYTY, JU00
MYHUIIUTIAJBHBIX CJIYKANAX, MHOTOQYHKIMOHAJIBHOTO LIEHTPA NMPeI0CTABJIEHUS
rocyIapCcTBEHHbIX 1 MYHUIIMIIAJIbHBIX YCJIYT, PAOOTHUKA MHOTO()YHKIIMOHAJILHOTO
LHEHTPA NPeI0CTABJEHHUS TOCYIAPCTBEHHBIX 1 MYHUIIMNIAJbHBIX YCJIYT

5.1. 3asButenu MO0 WX TMPEACTABUTEINM WMEIOT TMPaBO Ha JIOCyJIeOHOE
(BHecymeOHOE) OO0XaJoOBaHWE pelmieHWH W JedcTBUl  (O€3MeHCTBUS), MPUHSITHIX
(oCyIIecTBIsIEMBIX ) B X0O/I€ TIPE0CTABICHHS MYHUITUTIAIBHON YCIyTH.

5.2. [Ipenmerom nocyaedbHOTO (BHECY1€OHOT0) 00KaTOBaHUS 3asIBUTEJIEM PEIICHUI
U jAecTBuid (Oe3MeHCTBUS) oOpraHa, NPEJOCTaBISIONIETO MYHHIMIIAIBHYIO YCIyTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MPeIOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyTy, JTH00
MYHUITUTIATBHOTO  CITy’Kallero,  MHOTO(YHKIIMOHAJIILHOTO  IIeHTpa,  paboTHHKa
MHOTO()YHKITHOHAJILHOTO TIEHTPA SIBJISIOTCS
1) mHapymieHHe cpoka pEeTHCTpallMd 3ampoca 3asiBUTENST O  MPEIOCTaBICHUU



MYHULHANAIBHON YCIYTH, 3alpoca, YKa3aHHOTO B ctatbe 15.1 deaepanbHOro 3akoHa OT
27.07.2010 Ne 210-93;

2) HapylLlIEHUE CpOKa NpPEIOCTABICHUS MYHMIMNAIBHOW YCIyrd. B ykazaHHOM ciiydae
nocynebHoe  (BHeCylneOHOE) o0OKaJloBaHWE 3asBUTENIEM peIIeHud W JeHCTBUN
(Oe3nelicTBUsI) MHOTO(MYHKIMOHAIBHOTO IEHTpPa, pabOTHHUKAa MHOTO(YHKUIHMOHAIBHOTO
[IEHTpa BO3MOXKHO B CJlyyae, €CIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PELICHUS U
neictBus  (Oe3meiicTBHE)  KOTOPOrO  OOKAmyrOTCS, BO3JOXKEHAa  (QYHKIUS  TIO0
MPEIOCTABICHUIO COOTBETCTBYIOLIUX TOCYJAPCTBEHHBIX WM MYHHUIIMNAIbHBIX YCIYr B
MOJIHOM O00bEME B MOPSAKE, ONpeAesieHHOM JacTbio 1.3 ctateu 16 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3;

3) tpebGoBaHWe y 3asgBUTENS JOKYMEHTOB WM HH(pOpMAIUU JUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMM  akTamu Poccuiickorn  ®Pepepanuu, HOPMATHBHBIMU
MPaBOBLIMU aKTaMH JIGHUHTpaaCKoW 00JacTH, MYHUIIMITAJILHBIMU TPABOBBIMH aKTaMH
JUIS1 TPEAOCTABJICHUS MYHULIUIIATBLHOMN YCIIyTH;

4) oTka3 B TI[puUeME JOKYMEHTOB, [MPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMHU  akTtamu  Poccuiickoii ®Dexnepaunn, HOPMATUBHBIMU
MPaBOBBIMM aKTaMu JIeHMHrpajckol oOJacTH IS TPEJAOCTABICHUS MYHHUITUIIAIBLHON
YCIIYTH, y 3asIBUTEIIS;

5) oTka3 B NPENOCTaBICHUU MYHHIIMMAIBHOW YCIyTH, €CIM OCHOBaHUS OTKa3za He
MpeayCMOTPEHBI PefepaTbHBIMU 3aKOHAMU M IPUHSATHIMUA B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTUMBHBIMM TIpaBOBbIMM  akTamu Poccuiickoin  ®Peaepanuu, HOPMATHUBHBIMU
MpaBOBbIMM aKkTaMu JIeHWHTpajackoil obsnactu. B ykazaHHOM ciydae JocCyneOHOe
(BHecyneOHOE) oOXkaloBaHUE 3asiBUTENIEM pelleHud U JaeucTBuil  (0e3neicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pa0OTHUKA MHOTO(YHKIMOHAIBHOIO EHTPA BO3MOKHO
B Cllydae, €Clii Ha MHOTO()YHKIIMOHAILHBIN IIEHTpP, PEIICHUsS U JACHCTBUS (0e31eiCTBHC)
KOTOPOTO O00KayrOTCsl, BO3JIOKEHAa (DYHKLHUS MO MNPEJOCTABICHUIO COOTBETCTBYIOIIHUX
rOCyJapCTBEHHBIX WJIM MYHHUIMMNAIBHBIX YCIyr B TIOJIHOM O0O0beME B TOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHKE C 3asBUTENS MPHU MPEJOCTABICHUN MYyHUIIMNIATBHOM YCIIyTH IUIaThI, HE
MPENYCMOTPEHHOM HOPMATUMBHBIMM MpPaBOBbBIMH akTamu Poccuiickonn ®Denepauuu,
HOPMATUBHBIMU TIPAaBOBBIMU aKTaMu JIeHHWHrpajackol o007acTH, MYHHIIMNAIbHBIMU
IPAaBOBBIMH AKTaAMHU;

7) OTKa3 opraHa, IOpeIOCTaBISIOIIEr0 MYyHUIMNAIbHYIO YCIYry, JOLKHOCTHOIO JIMLA
Oprasa, MpeIoCTaBIISIONIEr0 MyHUIIUIAIBHYIO YCIYyTy, MHOTO()YHKIIMOHAIBHOTO IIEHTPA,
paboTHIKAa MHOTO(YHKIIMOHATBLHOTO IIEHTPa B UCIPABICHUH JOMYIIEHHBIX MU ONIEYaTOK
W OomMOOK B BBIJIAHHBIX B pE3yJIbTaTe MPEAOCTABICHUS MYHUIUITAIBHON YCIIyTH
JOKyMEHTax JIN0O HapyILIEHUE YCTaHOBJIEHHOTO CPOKa TaKUX HUCIpaBieHUi. B yka3zaHHOM
ciydyae nocyneOHoe (BHecyneOHOe) oOKajJoBaHUE 3asBUTEIIEM DPEIICHWH W JEHCTBUN
(6e3nelicTBusl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHMKA MHOTO(QYHKIMOHAIHHOTO
[IEHTpa BO3MOXKHO B Ciy4yae, €Cclidi Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pEUICHUS WU
nevictBust  (Oe3melCTBUE)  KOTOPOro  OOXKaIyrTCsS, BO3JIOKEHAa  (QYHKUMS 1O
MPEJOCTABICHUIO COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX WM MYHULHWIIAIBHBIX YCIYT B
MOJIHOM O00BbEME B MOPSAKE, ONpeAesieHHOM dacTbio 1.3 ctateu 16 denepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3;

8) HapylIeHUe CpoKa WM MOPSAKA BbIJAYM JOKYMEHTOB 10 PE3yJIbTaTaM MpPeIOCTaBICHUS



MYHUIUNIATBHOU YCIyTH;

9) mnpuOCTaHOBJIEHUE TMPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH, €CJIM OCHOBAaHUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepanbHbIMU 3aKOHAMH W TPHHSITBIMH B
COOTBETCTBUM C HUMH WHBIMM HOPMATUBHBIMH MPABOBBIMU akTamMu Poccuiickoi
®denepanuy, 3aKOHAMU U WUHBIMH HOPMATHMBHBIMHM TPABOBBIMU akTaMu JIeHUWHrpaackou
o0JacTH, MYHHUIIMIAIBHBIMA TPABOBHIMU aKkTaMu. B yka3zaHHOM ciydae aocyaeOHoe
(BHecymeOHOE) oO’kajoBaHUE 3asBUTENIEM pelIeHuH U JAceicTBui  (Oe3mercTBUs)
MHOTO()YHKIIMOHAJILHOTO 1IEHTpa, pa0OTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA BO3MOKHO
B Cilydyae, €CJii Ha MHOTO(DYHKIIMOHAJIBHBIN IIEHTp, PEIICHUs U AchcTBUS (Oe31eicTBIE)
KOTOPOTO O0XaIYIOTCS, BO3JIOXEHA (DYHKIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOUIUX
rOCYJIapCTBEHHBIX WM MYHUIMIAIBHBIX YCIyr B TMOJHOM OO0BbeME€ B TMOpPSIKE,
onpeaeaeHHoM 4acTheio 1.3 ctateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;
10) TpeboBaHue y 3asBUTENS MPU NPETOCTABICHUH MYHMUIIMTIATLHON YCIYTH JTOKYMEHTOB
Wi HGOPMAIINK, OTCYTCTBUE U (WJIM) HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHUCH MPH
MEePBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHUS
MYHUIIUTNIATBHON  yCIIyrH, JuOO0 B TPENOCTABICHWH MYHHUIIMIIAILHON YCIyTH, 3a
HCKJIIOYEHHUEM CIIy4YaeB, MPEIyCMOTPEHHbBIX MyHKTOM 4 yactu 1 ctateu 7 denepasbHOro
3akoHa ot 27.07.2010 Ne 210-®3. B yka3zanHOM ciaydae gocyneOHOe (BHeCyacOHOE)
o0>kajoBaHHUE 3asBUTEJIEM pEILIEHUN U JeHCTBUM (0e31eiCTBUS) MHOTO(YHKITMOHAIBHOTO
IIEHTpa, paOOTHUKA MHOTrO(GYHKIIMOHAJIHHOTO IIEHTpa BO3MOXKHO B CIly4ae, €Clid Ha
MHOTO(YHKIIMOHAJIbHBI LIEHTp, pelleHuss u JedctBus (0e3aeiicTBue) KOTOpOro
o0XaayroTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHULUINAIBHBIX YCIYT B TOJHOM OOBEME B MOPSAIKE, ONPEIAEICHHOM YacThlo 1.3 crarbu
16 ®enepanpHoro 3axkoHa ot 27.07.2010 Ne 210-D3.

5.3. JKaymoba mnopaercs B NUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHON (opMe B OpraH, MPEJOCTABISAIONIMN MyHULUNAIbHYO ycayry, ['BY JIO
«M®I» nmu6o B KoMuTET SJKOHOMUYECKOTO Pa3BUTHS U MHBECTUIIMOHHOMN JESTEIHHOCTU
Jlenunrpaackoii oOmnactu, sBasomuiics yupeauteiaem ['BY JIO «M®Ily (mamee -
yupequtenb ['BY JIO «M®Il»). Kanobsl Ha pemenuss u neuctBusi (Oe3nercTBHE)
PYKOBOJMTENISI OpraHa, MPeAOCTaBIIAIONIET0 MYHUILUNAIBHYIO YCIyTY, MOJAIOTCS TJIaBe
agmuHucTtpanuu. JKanoOwsl Ha pemeHus: u neictBus (6e3aeiictue) padbornuka ['BY JIO
«M®Il» mnonparoTcss PYKOBOAUTENIO MHOTO(YHKIMOHATIBHOTO IieHTpa. JKamoObl Ha
pemenus u aeiicteus (0e3aeiicteue) I'bY JIO «MO®Ly» nonatorcsa yupenutento I'BY JIO
«MOILy.

XKanoba ma pemieHuss u nedcTBus (Oe3deiicTBHE) OpraHa, MpPEIOCTaBIISIONIETO
MYHULMINAIBHYKO  yCIyry, JOJDKHOCTHOIO  JIMI@  OpraHa, MpeJoCTaBJISIOLIErO
MYHULUINAIBHYK YCIYyTy, MYHUUUIAIBHOIO CIIYXallero, pPyKOBOJAUTENS OpraHa,
MIPEIOCTABIISIONIETO MYHUIIUITAILHYIO YCIIYTY, MOKET OBITh HaIlpaBJieHa MO MOYTe, Yepes
MHOTO()YHKITHOHATLHBIN LEHTP, c UCIIOJIb30BaHUEM UH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer», oduuumansHoro  caiita  oprasa,
peAOoCTaBIA0NIero MyHuIunaapayo yciyry, EIIIY mmubo TIT'Y JIO, a Takke MOXeT
ObITh TMpUHATA MPU JTUYHOM mpueme 3asButensd. Kamobda Ha pelieHus U ACHCTBUS
(6e3neiicTBue) MHOTO(YHKIIMOHAJIBLHOIO IIEHTpa, PAaOOTHMKA MHOTO(YHKIIMOHAIBHOTO
LIEHTpa MOKET OBITb HalpaBlieHa MO TMOYTe, C HCIOJIb30BaHUEM HHPOPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHON CEeTHU «HTEpHETY, 0(pHUIIUATIBHOTO caira
MHoropyHKIMoHansHOTO 1eHTpa, EIITI'Y mbo III'Y JIO, a Takke MOXKET ObITh MPUHATA



U JIMYHOM NpUEME 3asIBUTETIS.

5.4. OcHoBaHWeM g Hadaja MPOIEAYPHl OCYneOHOTO (BHECYIEOHOTO)
00>KaJIoBaHUS SIBJISIETCS MOJ[a4a 3asiBUTEIIEM KaJIOObI, COOTBETCTBYIOIICH TPEOOBAHUSAM .
S cr. 11.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

B nmucemenHoit jxanobe B 0053aTeTbHOM TOPSJIKE YKa3bIBAIOTCS:

- HAaMMEHOBAHUE OpraHa, MPEJOCTABISAIONIEr0 MYHUIUIIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIA OpraHa, MPEeA0CTaBISIONIETO MyHUITUIATBHYIO YCIIYTY, TU00 TOCYIapCTBEHHOTO WU
MYHUILIMIAIBHOTO ClIy»aliero, ¢uiuana, oTaena, yaaieHHoro padodyero mecta I'bY JIO
«MO®Ly», ero pykoBoauTtenss u(uiau) pabOTHHKA, pelieHus U AehcTBUs (Oe3neicTBre)
KOTOPBIX 00KaTYIOTCS;

- (bamunusi, UMs, OTYECTBO (MOCTEAHEE - MPU HAJTUYUHU), CBEJICHUS O MECTE JKUTEJIbCTBA
3asiBUTENS - (PU3UYECKOro JHIa J1M00 HaMMEHOBAHHWE, CBEJEHUS O MECTE HAXO0XKJICHUS
3asBUTENISI - IOPUMYECKOTO JIMIAa, a Tak)Ke HoMep (HOMepa) KOHTAaKTHOTo TeledoHa,
aapec (agpeca) SJIEKTPOHHOW MOUTHI (MPYU HAJIUYMHU) U MOYTOBBIA aJpec, MO KOTOPHIM
JIOJKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

- cBefeHUsT 00 OOXKadyeMbIX pelieHusXx U JAeucTBusX (Oe3leiicTBUU) oOprasa,
MPEAOCTABIAIONIETO  MYHHUIIMIAIBHYIO  YCIOYTy, JIOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEAOCTABIAIONIETO  MYHHUIIMIAIBHYIO  YCIyry, JHM0O  TOCYJapCTBEHHOTO WM
MYHUIIMTNIAJIBHOTO CIy’Kalero, guimana, oTaena, yaaleHHoro pabodero mecta ['bY JIO
«M®L», ero paboTHUKA;

- JIOBOJIbl, HA OCHOBAHHMM KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEIICHHEM M ACHCTBUEM
(Oe3neiicTBMEM) opraHa, MNPEJOCTABISIONIEI0 MYHULMIAIBHYIO YCIYTY, AOJKHOCTHOIO
JULA OpraHa, MPeA0CTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JM00 rOCyJapCTBEHHOTO WU
MYHULMIAIBHOTO Cy’Kallero, guinana, oTaena, yaaieHHoro padodero mecra I'bY JIO
«M®Il», ero paboTHuKa. 3asBUTENEM MOTYT OBbITh HPEACTABICHBl JOKYMEHTHI (MpU
HaJIMYUK ), TOATBEPKAAIONINE TOBOBI 3aIBUTENS, JIMOO UX KOIUH.

5.5. 3asgBuTens HMeEET MPaBO Ha TOJNy4YeHHEe HWHGOpPMAIMM U JOKYMEHTOB,
HEOOXOUMBIX JUIsl COCTaBJICHUSI U OOOCHOBAHUS >KajoObl, B CIIy4asiX, YCTAHOBJIEHHBIX CT.
11.1 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu ycCIOBUH, YTO 3TO HE
3aTparuBaeT IMpaBa, CBOOOJB M 3aKOHHBIE MHTEPECHl APYTHX JHUI] U €CIIH YKa3aHHBIC
uH(DOpMaIUs U JOKYMEHTBI HE COJEP’KaT CBEJICHUM, COCTABJISIONIUX TOCYIAPCTBEHHYIO
WJIY MHYIO OXPaHsEMYIO TalHy.

5.6. XKamoba, moctynuBias B opraH, NPeA0CTABIISIONINN MyHUIIATIATBLHYIO YCIYTY,
I'bBY JIO «M®ILly, yupeauteno I'BY JIO «M®DL», riaBe agMUHUCTPALIMU TOIJIEKUT
PACCMOTPEHUIO B T€UCHUE MATHAALATH pabO4YMX JHEH CO JIHS €€ PerucTpaluu, a B Ciryyae
00’kaJloBaHMsl OTKa3a OpraHa, MPeaoCTaBISAIONIET0 MyHUIMNANbHYyIO0 yciayry, I'BY JIO
«M®Il» B mnpueMe TOKYMEHTOB Yy 3asiBUTENsl JUOO B HCIPABICHUU JOMYIIEHHBIX
OMEYaTOK M OIIMOOK WM B cllydae 00KallOBaHUS HAPYLIEHUS YCTAHOBJIEHHOTO CpPOKa
TaKUX UCIPABJICHUM - B TCUCHHE MSATH paOOUUX JHEH CO JHS €€ PEruCTpalluu.

5.7. Ilo pe3ynbrataM paccMOTpPEHUs kanoObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pELICHUN:

1) xanoba ymoOBIETBOpPSAETCS, B TOM uucie B (GOpMe OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUSl JIOMYIIEHHBIX OMEYaTOK ¢ OMMUOOK B BBIJAHHBIX B PE3yJIbTATe
MPEAOCTABIICHUS MYHHUITUIAIBHONW YCIyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMAaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccutickoii denepariuy, HOPMaTUBHBIMU MPABOBBIMU aKTamMu JIGHHMHTpaJCKo o0nacTH,
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MYHUIIMNATbHBIMU TPABOBBIMU aKTAMH;
2) B yIOBJIETBOPEHHUH KaT00bI OTKA3bIBACTCS.

He mno3anee aHs, cieayromero 3a JHEM MPHHITHUS PEIICHUS MO pe3ysibTaTaM
pPaccCMOTPEHHUsI KaJIOObl, 3asIBUTENIO B MUCbMEHHOU (OopMe U MO KEIAHUIO 3asiBUTEINS B
AIIEKTPOHHOM  (OopMe  HampaBlIsIeTCs MOTHUBHPOBAaHHBIA OTBET O  pe3yibTaTrax
PacCMOTPEHHUS KaJIOOBI.

B ciyuae npusHaHus KaoObl, MOAJIekKAaIIeH yI0BIETBOPEHHIO, B OTBETE 3asBUTEIIO
naetcs wWHQOpMAIMsl O JEHCTBUSAX, OCYIIECTBISIEMBIX OPTraHOM, MPEIOCTaBISIONIIM
MYHHIUATBHYIO YCIYTY, MHOTO(QYHKITHOHATHHBIM IIEHTPOM B IIENIAX HE3aMEATUTEITHHOTO
yCTpaHEHHS BBISIBICHHBIX HAPYIICHUH MPH OKa3aHUW MYHHUIIUTIATBHON YCIYyTH, a TaKKe
MPUHOCATCS M3BUHEHUS 3a JIOCTABJICHHBIE HEY/MOOCTBa M yKa3bIBaeTCs MH(POpMAIUS O
JAbHEUIINX JEUCTBUAX, KOTOphIE HEOOXOJUMO COBEPIIUTH 3asBUTENI0 B IEJIAX
MOJTyYeHUsI MyHHUIIUTIATbHON yCIyTH.

B cnyuae mnpusHaHug >KanoObl HE NOJJIEKalel YJOBIETBOPEHHUIO, B OTBETE
3asIBUTEJNIO JIAIOTCSl apTyMEHTHUPOBAHHBIC PA3bsICHEHUS O MIPUYMHAX MPUHSITOTO PEIICHMUS,
a Takxe nHGOpMAIIUS O MOPSAKE 00XKATOBAHUS MPUHSITOTO PEIICHUS.

B ciydae ycraHOBIEHHST B XOJl¢ WMJIM IO pE3yJibTaTaM PacCMOTPEHMs KaJloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYLICHUS WU  MPECTYIUICHUS
JOJKHOCTHOE JIMLO, PAOOTHUK, HAJENIEHHbIE MOJHOMOYMSIMH MO PACCMOTPEHHUIO Kajloo,
HE3aMEeNIUTEILHO HAMPABIIAIOT UMEIONTUECS MAaTEPHANbl B OpraHbl MPOKYPATYPHI.

6. Oco0eHHOCTH BBINOJTHEHHS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPaXx.

6.1. IlpemocraBieHne  MyHHIMOAIBHOM  yciayrn  mocpenctsom  MOI]
ocymectsisercsa B noapasaeneHusax [ bY JIO « MOPLly npu Hannuny BCTYNUBILETO B CHITY
cornameHuss o B3auMmojencTBu Mexay I'bBY JIO «M®Il» u AaMuHucTpanuen.
[Ipenocrasienne MyHULUMNIANBHOM yCiIyrd B MHbIX M®IL] ocymecTBisercs npyu HaIu4uu
BCTYIHBUIETO B CHIIy corJialieHust o B3aumojierictBun Mexay I'bY JIO «M®L» u uHbim
MOII.

6.2. B cnyyae mnojgadyd JIOKYMEHTOB B AJMUHHUCTpauuio mnocpeactsom MOI]
cnennasmict MOPII, ocymecTBIAONMIA NOpHEM JTOKYMEHTOB, NPEICTABICHHBIX IS
NOJIyYEHHUS] MyHUIIUIIAJbHON YCIYTH, BBITIOIHSET CIAEAYOIIUE NEHCTBU:

a) YJAOCTOBEPSIET JUYHOCTh 3asBUTENSl WU JIMYHOCTh M TOJHOMOYHUS 3aKOHHOTO
MIPEACTABUTEIS 3asBUTEIIS - B CiIydae oOparieHust Gu3ndecKoro JuIa;

YIOCTOBEPSIET JUYHOCTh M TMOJHOMOYMS IPEICTABUTENS IOPHUANUYECKOrO JHULA WIH
WHJIUBUIYAIBHOTO MPEANPUHUMATENS - B ClOydae oOpalieHus IOPUANYECKOro JMla WUIn
VHIUBHUIYAJIBHOTO NMPEANPUHAMATEIIS,

0) ompenenseT mpeaMeT OOpaIeHNUS;

B) IPOBOJUT MPOBEPKY MPABUIBHOCTH 3aNIOJHEHUS 00paIleHUs;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MAKETa JOKYMEHTOB;

1) OCYIIECTBIISIET CKAHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
NIEen0,  BCE  JOKYMEHTBI  KOTOPOTO  CBSI3BIBAIOTCS ~ €AUHBIM  YHHKAJbHBIM
UJICHTU(PUKAITMOHHBIM KOJIOM, MO3BOJISIONIMM YCTAHOBUTD MPUHAJJICAKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBUTEIIIO U BUIY OOpaIleHus 3a MyHUIIUITAIbHOU YCITyTOM;

€) 3aBepseT KaK/IbIH JOKYMEHT Jiejia CBOeH 3JIEKTPOHHOM oAnuckio (nanee - J11);



) HAMpaBJIE€T KOMUU JOKYMEHTOB U PEECTP TOKYMEHTOB B KOMUTET:

- B DJIGKTPOHHOU ¢opme (B COCTaBe IMAKETOB JJIEKTPOHHBIX JEN) B JIEHb OOpamieHus
3asaButens B MOIL;

- Ha OyMaXHBIX HOCHUTENSIX (B Ciiydae HEOOXOAMMOCTH OO0S3aTEIIbHOTO TPEICTaBICHUS
OpUTHHAJIOB JIOKYMEHTOB) - B T€UeHHE 3 pabounx JHEH CO JTHS OOpallleHus 3asBUTETS B
M®I] mnocpencTBOM KypbEpPCKOM CBSI3M C COCTABIEHHEM OIIMCU IE€PEIaBaAEMbIX
JOKYMEHTOB, C YKa3aHWEeM [aThl, KOJWUYECTBA JIUCTOB, (aMUJMHU, TOJDKHOCTH H
MOJIMTMCAHHBIE YIIOJTHOMOYEHHBIM crienuanuctom MOILI.

[To okoHuaHnuu npuemMa HOKyMEHTOB crienuannuct MOIL] BbITaeT 3asBUTENO PACIUCKY B
npuemMe JOKYMEHTOB.

6.3. IIpu ycranoBiaenuu pabotHukoM M®I] cinexyronmx GpakTos:

a) MPEJICTaBJICHUE 3asIBUTEJIEM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 HACTOSIMIErO PErjaMEeHTa, U HAIMYKUE B MyHKTE 2.9 HACTOALIEr0 agMUHHUCTPATUBHOIO
peraaMeHTa COOTBETCTBYIOIIETO OCHOBAHUA JUIsi OTKasa B MpPUEME JOKYMEHTOB,
crienuanuct M®I] BbINONHSAET B COOTBETCTBUU C HACTOSIIMM PETVIAMEHTOM CIIEIYIOLIUE
JNEUCTBUSL:

COOOIIaeT 3asBUTEII0, KAKWE HEOOXOAMMBIC TOKYMEHTHI UM HE TIPEACTABIICHBI;
MpeiaracT 3asBUTENIO TPEACTaBUTh TOJHBIM KOMIUIEKT HEOOXOIMMBIX JTOKYMEHTOB,
MIOCJIE YeTO BHOBB, OOPATUTHCS 3a MPEJOCTABICHUEM MYHUIIMIIAIbHOW YCITYTH;

pacreyaTbIiBaCT PACIUCKY O MPEAOCTABICHUN KOHCYJIbTANU C YKa3aHUEM IEPEUHS

JOKYMEHTOB, KOTOpbIE HEOOXOAMMO 3asBUTENIO MPEJACTaBUTh JUIsl  MOJyYEHHUS
MYHULUIIAIBHON YCIYTHU, U BPyYaeT €€ 3asiBUTEIIIO;
0) HECOOTBETCTBUE KATETOPUHU 3asBUTENS KPYTY JIMI[, UMEIOIIUX IMPABO Ha TOJIydEHUE
MYHUIUNIAIBHON YCIYTH, YKa3aHHbIX B IMyHKTE 1.2 HACTOSIIETO pPETJIAMEHTa, a TaKkKe
HAJIMYKME B MyHKTE 2.9 HACTOSIIEr0 aJIMUHUCTPATUBHOTO PErJIaMEHTa COOTBETCTBYIOIIETO
OCHOBaHMs [UI OTKa3a B IPUEME JNOKYMEHTOB, crneuuanuct MOI] BbimonHseT B
COOTBETCTBHMH C HACTOSIIIUM PETIAMEHTOM CIIEIYIOIIUE NECUCTBUS:

COOOIIIAeT 3aABUTENIO 00 OTCYTCTBUM Y HETO MpaBa Ha MOJyYCHUE MYyHUITUTIATLHOM
YCIIyTH;

pacreyaTbIBaeT PACIUCKY O IPEAOCTABICHUN KOHCYIbTALIUU.

6.4. Ilpu ykazaHuum 3agABUTEIEM MeECTa IMOJYyYEHHUS OTBeTa (pe3yibTaTa
NpPEAOCTaBICHUS MYHHUIMIIAIBHONW yCiayru) mnocpeactBoM MOIL] noKHOCTHOE JIWIIO
AJIMUHUCTpalMy, OTBETCTBEHHOE 3a BBHINOJIHEHUE aJMUHUCTPATUBHON MPOLEAYPHI,
nepenaer crnenuanucty MO®I ans nepemaun B coorBercTByrommin MO®IL[ pesynbrar
MPEIOCTABIECHUS YCIYTH IJI €T0 MOCIEAYOIIEN BbIIaYM 3asIBUTENIO:

- B DJJICKTPOHHOM BHJE B TeueHue 1 pabodero JHS CO JHS TMPUHITHS PEUICHUS O
MPE0CTaBIEHUN (OTKa3€ B MPEIOCTABICHUHN ) MYHUIUIIAIbHON YCIYTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He Oosiee 3 pabounx JHEW CO JHS MPUHSITHUS PEUICHUS O
MpeaoCTaBIeHUN (OTKa3e B MPEAOCTABICHNN) MyHUILIUITAIIBHOW YCIyTU 3asBUTEINIO, HO HE
Mo3/Hee ABYX pabouMX JHEH 10 OKOHYAHMS CPOKA MPEAOCTABICHUS YCIYTH.

Cnemmanuct M®ILI, OTBETCTBEHHBIM 3a BbIIAYYy JOKYMEHTOB, IOJIYYEHHBIX OT
AJIMUHUCTpaMl 1O pe3yJibTaTaM pacCMOTPEHUsA MPEACTABICHHBIX  3asBUTEIEM
JIOKyMEHTOB, HE MO3/IHEE JIBYX JAHEH C IaThl X MOJYyUYEeHUS OT AJIMUHUCTPAIIMU COOOIIAET
3asBUTEII0 O MPUHATOM pelleHud 1o TeiaedoHy (C 3amuchl0 JaThl U BPEMEHHU
Tene(OHHOTO 3BOHKA WJIM MOCPEJICTBOM CMC-MH(OPMUPOBAHUS), & TAKKE O BOZMOKHOCTU
MOJIy4yeHUs1 TOKyMeHTOB B MO,
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6.5. Ilpu  BBOoge  0e30yMaXHOTO  JJIEKTPOHHOTO  JOKYMEHTOOOOpOTa
aAMUHUCTPATUBHBIE MPOLEAYPHl PErIAMEHTUPYIOTCS HOPMATHBHBIM IPABOBBIM aKTOM
JleHuHrpaacKoi 00JACTH, YCTAHABIMBAIOIIMM HOPSAOK 3JIEKTPOHHOTO (6€30yMa)KHOTO)
JOKYMEHTO000poTa B chepe rocyAapCTBEHHBIX U MyHUIIUTIAIBHBIX YCIIYT.

[Tpunoxxenue 1
K aIMUHUCTPATUBHOMY PErJIaMEHTY



B apmunuctpanuo MO

«CBepIIOBCKOE TOPOJICKOE TIOCETICHHUE)
BceBo0KCKOTO MYHUIIUTIATHHOTO paiioHa
JlenuHrpaackoit oomactu

oT
(®.1.0.)
(ykazatb anpec, Tenedon (dakc),
AJIEKTPOHHYIO MOYTY U UHBIE PEKBU3HTHI,
TIO3BOJISIONINE OCYIIECTBISTh
B3aMIMO/ICHICTBHE C 3asIBUTEIIEM )
or" " 20 T
3ASBJIEHUE
00 0OMEeHE KUIION TUIOIIA N
A, )
MIPO>KUBAIOIIHI IO apecy:
aoM N , kBaptupa N , KOPIL , TeNe(oH:

JloM HaxoAUTCs B BEACHUH

(na3BaHue BenoMcTBa, npeanpusitus, JKCK)
I[TPEAJIATAKO K OBMEHY

(4acTHY10, rOCyJapCTBEHHYI0, MyHHUIUIIAJIBHYO)

a) OTJ. KBapT. U3 o0muii MeTpax (K-BO KOMHAT) KB. M METPaXX KaKJI0H KOM. ;
0) KoMHaT (K-BO) 00N METpaxk, METPAXK KaXKA. KOMHATHI KOMHAaTBI: U30JIHP. KB.
M, CMEXH. KB. M, CMEXXHO-HU30JIHP. KB. M
Ha JTaxe, -3T@)KHOTO JIOMa ,
(kupr., 1ep., CMET., TaHeIbHBIN U JIp.)
HMEIOIIETO:
(mepeyrcauTh yao0cTBa)
KyXHs, pa3mep , CaHy3el ,
(coBMeECTHBII/pa3enbHBIN)

B KBapTHUpE elle KOMHAT cemeit YeJI0BEK (ecau KBapTHUpa KOMMYHaJIbHAs).

W3 npoxuBalomMx B KBAPTHPE COCTOMUT JIM KTO HA y4yeTe B AMCIAHCEpaX: NCHXOHEBPOJIOTMYECKOM,
TyOepKyje3HOM WIN HapKOJIOTHYECKOM
Ha ykazanno# xuioil riomaiu , , IPOKUBAIO C roza
Ha OCHOBaHUM (norosopa) opaepa N oT rojga  Ha YEJI0BEK

Ha YKaSaHHOﬁ JKUIION mIom@aan B HACTOALICC BPEMA IMPOKHUBAIOT, BKIIOYasd HAHUMATCIIA:

N | ®ammnus, nms, | Yuco, Poncreenurnie Otkyna n | C kakoro roma
OTYCCTBO MECHAL " | OTHOIIICHUA Koraga HpI/I6I>I.H HpO)KI/IBaeT
o

POXIAECHHUS




W3 HUX: B KOMaHIUPOBKAX, B MECTaX JIMIICHUSI CBOOO/IBI, B IETCKUX JIOMaX.
CeneHUs 0 JTUIAaX, paHee 3HAYUBIIMXCS B OP/IEPE M BBHIOBIBIIUX C TUTOIIAIN:

N | ®ammnus, nms, | Yucno, PonacrseHHbIe Korma u xyma BeIOBLT
OTYECTBO MecsIl U | OTHOIIICHUS
rof
POXKJICHHUSI

[TpuumHBl 0OOMEHA.
H, , 1 BCC COBCPIICHHOJICTHUC YJICHBI CCMBbH KCJIACM

IPOU3BECTH OOMEH C , TPOXKUBAIOIIUM T10 aJIPECy:
, Ha TUIOIA (b, COCTOSAIIYIO 3
-KOMHATHOH KBapTUPbI (KOMHATHI U30JIUP., CMEXKH., CMEXKHO-H30JIHP.),

0011I€ei UIOMAbIO , "KIUJIOH IIOIIAIBIO

IIpu pa3zwpesnie ykaxkure, Ky1a IEpee3KaroT OCTaJIbHbIE YWIEHBI CEMbU!
1.

(ammunus, UMs1, OTYECTBO, POJICTBEH. OTHOIIICHUS, Ky /1a BHIOBLI)

VkazanHas Kuias rmiomanab OCMOTPCHA U HUKAKUX Hp€T€H3Hﬁ K OTACITY HC NUMCEM.

Hanumatens (COOCTBEHHUK)

(moamuck)
COBeleeHHO.HeTHI/Ie YJICHBI CEMbU

(moamuck)

(moamuck)

(moamuck)
[TomuieKuT 1 1OM CHOCY MJIU KalIUTAIbBHOMY PEMOHTY
3a yKasaHHe HENPaBWIbHBIX CBEJIEHUN TOJNMUCABIINE 3asBICHHE HECYT OTBETCTBEHHOCTH IO
3aKOHY.
I'en. qupextop Ynpapistoiiei KOMIIaHUU

(moamucek)
Byxranrtep

(Toamuch)
M.IL
Jara

PesynbTat paccMoTpeHus 3asiBICHUS MTPOILITY:

|:| BbIZIaTh Ha pyku B OB/A nmunuctpanun/ Opranuzanuu



BbIJIaTh Ha pyku B MDIL]
HaIIpaBUTH 110 11OYTE

HaIPaBUTh B DJIEKTPOHHOU opMe B TUUHBIN KaOuHeT Ha [1I'Y



Cormnacue Ha 00pabOTKy IEPCOHATBLHBIX TAHHBIX

A,

(pamumnms, uMst, 0TYECTBO CYOBEKTA MEPCOHATBHBIX TAHHBIX)
B coorBeTcTBUU ¢ 1. 4 c1. 9 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-®3 «O nepcoHaIbHBIX
JTAHHBIX», 3apETUCTPUPOBAH(a) MO aaApecy:
JTOKYMEHT, YZOCTOBEPSIOIINIT TMYHOCTB!
(HaI/IMCHOBaHI/IC AOKYMCHTa, N, CBCACHHUA O JAaTC
BbIa4YU JOKYMCHTA U BbIAABIICM €TI0 opraHe)

b

b

(Bapuanr:

(paMunus, uMs1, 0TYECTBO MPEACTABUTENS CyOBEKTa IEPCOHATBHBIX JAHHBIX )
3aperucTpupoBaH(a) mo agpecy:
JOKYMEHT, YJJOCTOBEPSIOIININ JINYHOCTD:

(HaI/IMCHOBaHI/IC AOKYMCHTa, N, CBCICHHA O JaTC
BBIJIAYM JJOKYMEHTA ¥ BBIJABIIIEM €TI0 OpPTaHe)

JIOBEpPEHHOCTH OT « » r. N (MM PEeKBU3UTHI HHOTO JIOKYMEHTA,
MTOATBEPIKIAIOIIETO TTOTHOMOYHS MPEJCTABUTEIIS))
B LIEJISIX

(yka3aTp 11eJ1b 00paOOTKH TaHHBIX )
JIar0 corjacue

(YKaBaTI: HAaMMCHOBAHUC JIMIIa, TOJYy4Yarouiero corjiacuc Cy6’beKTa
MIEPCOHANLHBIX JaHHBIX )
HaXOSAIIEMYCs 110 a/Ipecy:
Ha 00pabOTKy MOMX MEPCOHATBHBIX JaHHBIX, @ UMEHHO: ,
(yka3zaTh TepeueHb MEePCOHANBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JAeTCsl Ccorjlacue CyOheKTa
MEPCOHANBHBIX JIAHHBIX), TO €CTh Ha COBEpIICHUE JCHCTBHIA, MPEIYCMOTPEHHBIX M. 3 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3 «O nepcoHATbHBIX JaHHBIX.
Hacrosiee cornacue AeCTBYET O JTHS €ro MOIMUCAHMS 10 THS OT3bIBa B MHUCHbMEHHOU (hopMe.

b

« » TI.

CyOBbeKT nmepcoHaIbHBIX TaHHBIX:

/
(Toamuch) (®.1.0.)

[Tpunoxenue 2
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K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

WNHupopmanus o Mectax HaxOKIECHMUS,
CIPaBOYHBIX TeJIePOHAX U aapecax dMEKTPOHHOU mouThl MDIL]

Tenedon enunort cnpaBounor ciyx0sl ['BY JIO «M®I»: 8 (800) 301-47-47 (ua
meppumopuu Poccuu 36010k becniamuuiii), anpec 3AEeKTpOHHON ouThl: info@mfc47.ru.

B pexume paboThl BO3MOXHBI HM3MEHEHHUsA. AKTyalbHYH0 HWH(QOpMAIMIO O MecTax
HaXO0XXJICHUS, CIIPABOYHBIX TellepoHaxX U pexkumax padoThl ¢puauanoB M®PI] MOKHO MOTYyUUTH
Ha caiite M®I] Jlenunrpaackoit 06gacTu www.mfcd7.ru

Tenedon emunoii cnpaBouHoit ciayxObl I'BY JIO «M®@Ll»: 8 (800) 301-47-47 (na meppumopuu Poccuu
360HOK Decniamuwiil), aipec EKTPOHHON mouThl: info@mfc47.ru.

B pexume paGoTel BO3SMOXKHBI H3MEHEHUS. AKTyallbHYI0 HH(POPMALIMIO O MECTaX HaXOXKICHHS, CIIPAaBOYHBIX
tenedoHax u pexumax padotsl prmanoB M®PI[ moxxHo momyunts Ha caiite M®I] Jlenunrpaackoi o01acTu
www.mfc47.ru

11‘]7:1 Haumenoanue M®I] IouToBeIii anpec I'padux padoTsI Teaepon
IIpenocraBienue ycuayr B Bokcnroropckom paiione JleHnHrpaackoi od1acTu
®umman TBY JIO «M®LI» | 187650, Poccus, Jlenunrpanckas obnacts, | [lonenensnuk - narauna
«TUXBHHCKHI» - OTHENT BokcuToropckuii paiioH, ¢ 9.00 no 18.00. Cyb660Ta 8 (800)
«bokcuroropck» r. Bokeutoropek, yi. 3aBoackas, 1. 8 —¢09.00 mo 14.00. 301-47-47
| Bockpecenbe - BEIXOIHON
Ounnan [BY JIO « M®LI» | 187602, Poccus, Jlennnrpaackas obnacts, | [lonenensnuk - narauna
«TUXBHHCKHI» - OTHENT BokcuToropckuii paiioH, ¢ 9.00 no 18.00. Cyb660Ta 8 (800)
«ITuxaneBo» r. [Tukaneso, yi. 3aBonckas, 1. 11 —¢ 09.00 mo 14.00. 301-47-47
Bockpecenbe - BbIXOHOM
IIpenocrasiienue ycayr B BoiocoBeckoMm paiione Jlenunrpaackoi o61actu
®unuan I'BY JIO «M®PL» 188410, Poccwust, Jlenmnarpanckas ooi., C 9.00 1m0 21.00 8 (800)
2 «BomnocoBckuii» Bonocosckuii paiioH, r.BoiocoBo, ycans6a €KEIHEBHO,
301-47-47
CXT, n.1 mut. A 0e3 nepepniBa
IIpenocrasiienue ycayr B BoaxoBckoMm paiione JleHuHrpaackoi odaactu
[TonenensHUK - MATHUTIA
3 ®umman I'BY JIO « M@y (187403, Jlenunrpaackas ooiacts, T. Boixos. ¢ 9.00 o 18.00, 8 (800)
«BonxX0BCKHI Box0oBCKwHii IPOCIIEKT, 1. 9 BBIXOJIHBIC - Cy000Ta, 301-47-47
BOCKDECEHBE
IIpenocraBienue ycayr Bo BeceBosioxkckom paiione JIeHMHrpaackoii odJ1actu
®unuan [BY JIO «M®Ll» | 188643, Poccus, Jlenunrpaackas o6nacts, C9.00 mo 21.00 3 (300
«BceBonoxcKuiny BceBonoxckuii paiioH, €)KETHEBHO, (800)
301-47-47
r. BeeBonoxck, yn. IloxBuHcKas, 1. 4a 0e3 nepepbiBa
4 ®uman TBY JIO «M®Lly 188681, Poccus, HeHHHl:pa[lfKaH 00J1aCTh, C 9.00 10 21.00
N BceBonoxckuii paiion,
«BceBonoxckuii» - oTnen . €KETHEBHO 8 (800)
1. HoBocaparoBka - 1ieHTp, 1. 8 (52-i ’
«Hosocaparoska» 0e3 nepepbiBa 301-47-47
KUJIOMETp BHyTpeHHero konbla KA/, B
3nanuu MPOO-15, panom ¢ A3C Jlykoitn)
IIpenocraBienue ycuayr B Beiboprckom paiione Jlenmnrpaackoii ods1actu
®uman TBY JIO «M®LD 188800, Poccuwsi, HeHI/IIjFpaE[CKa}I 0071acTh, C9.00 mo 21.00 8 (800)
N Brrboprekuii paiioH, €KETHEBHO,
«Br160OpreKuing 301-47-47
r. Beibopr, yn. Boksanbnas, 1.13 6e3 mepepriBa
@umman I'BY JIO «M®L» | 188681, Poccus, JlenuHrpazackas o6nacTs, C9.00 mo 21.00 2 (300
5 «Berboprekuii» - otaen Bri6oprekuit paiioH, €XKETHEBHO, 301( 7 3‘7
«PommnHo» 1. Pomuno, yn. CoBerckas, 1.8 0e3 nepepsiBa o
OGunuan I'BY JIO «MOL» 188992, Jlenunrpanuckas 00JiacTh, T. €9.00 20 21.00 8 (800)
N . ©)XKEIHEBHO,
«Csetoropckuii» Cseroropck, yi. KpacHoapmelickas 1.3 301-47-47
6e3 nepepbiBa
IIpenocrapienue ycayr B 'aTuuHckom paiione JIeHMHrpaackoii od1acTu




®unuan 'BY JIO «M®PL»

188300, Poccwust, JlenuHrpanckas 001acThb,

C 9.00 o 21.00

. N 8 (800)
6 «aTynHCKUI» l'aTunHCKUH paiioH, €KEIHEBHO,
301-47-47
r. N'aruuna, [Tymkunckoe mocce, A. 15 A 0e3 nepepbiBa
IIpenocrasiienue ycayr B Kunrucennckom paiione Jlenmurpajackoii odJactu
®unmman I'BY JIO «M®Iy | 188480, Poccust, JlenmHarpanckas o61acTh, C 9.00 10 21.00 8 (800)
7 «KuHrncenmckmiin Kunrucennckwuii paiton, r. Kunarucen, €KCIHEBHO,
301-47-47
yi. ®abpuyunas, 1. 14 0e3 mepepriBa
IIpenocrasiaenne ycayr B Kupumickom paiione JlenmHrpaackoii o61actu
®uman [BY JIO «M®Lly» | 187110, Pocens, Jlenuurpanckas obnacts, C 9.00 10 21.00 2 (300
8 «KupHickunii» Kupuuickwuii paiion, r. Kupuum, np. I'epoes, €XeIHEBHO, (800)
301-47-47
1. 34A. 0e3 nepepbiBa
IMpenocrasyienue ycayr B KupoBckom paiione JIeHUHrpaackoi oo6aactu
187340, Poccwust, JlenuHrpanckas 001acThb, €9.00 10 21.00 8 (800)
€KETHEBHO,
r. Kuposck, HoBas ynuna, 1 301-47-47
®unuan I'BY JIO «M®PL» 0e3 nepepbiBa
«Kuposcknii» IToHe neMILHUK-TIITHHAIIA
9 187340, Poccust, Jleamnarpanckas oomacts, |c¢ 9.00 go 18.00, cy66oTa 8 (800)
. Kuposck, yi. Habepexnast 29A ¢ 9.00 mo 14.00, 301-47-47
BOCKPECEHbBE - BBIXOAHOU
[MonenenpHUK-IATHUIIA
®unuan I'BY I[O «MOIL» 187330, I[euHI/IHEpaucxaﬂ 00J1aCTh, ¢ 9.00 10 18.00, cy6GoTa 8 (800)
«KupoBckuit» - otaen Kupogsckuii paiion, r. OtpagHoe,
¢ 9.00 o 14.00, 301-47-47
«OtpagHoe» Jlenunrpaackoe mocce, 1. 6b M
BOCKPECEHbE - BEIXOTHON
IIpenocrasyienue ycayr B JloaeiitHomoabckom paiioHe JIeCHHHIpaaACKoii 00J1aCTH
187700, Poccus,
OGunuan I'BY JIO «MOL» Jlenunrpajckas 00nacTh, €9.00 20 21.00 8 (800)
10 . N " . . N ©XKEIHEBHO,
«JIoieiHOIONBCKHI Jlonertnononbckuii paiton, r.JloneiiHoe 603 HePeDbIBA 301-47-47
[Tone, yn. Kapna Mapkca, a. 36 imur. b pep
IIpenocrasiienue ycayr B JlomoHocoBckoM paiione Jlenmurpajackoii odactu
11 ®umman I'BY JIO «MOL» 188512, r. Cankt-ITerepOypr, r. €9.00 20 21.00 8 (800)
. . €KETHEBHO,
«JIOMOHOCOBCKHIN» JlomonocoB, JIBOPIOBBIH POCTEKT, 1. 57/11 301-47-47
0e3 mepeprpiBa
IIpenocraBienue ycayr B Jly:xkckom paiione JIeHHHrpaackoii o6JacTu
®uman TBY JIO «M®Ly 188230, Poccus, Jlenunrpaackas o0sacts, C 9.00 10 21.00 8 (300)
12 «JTyKCKHiD» Jlyxckwuii paiios, r. JIyra, yn. Mukkenu, 1. 7, €XKEIHEBHO, 301-47-47
kopr. 1 6e3 mepeprIBa
IIpenocrasienue ycayr B [loanmopo:kckom paiione JleHUHrpaackoi odaacTu
Puman FBY 10 «qu) » 187780, JlenuHrpaackas o61acTh, T. Tonenenbux - cy6Gora 8 (800)
13 «JToIeHOTIONBCKU ) - ¢ 9.00 10 20.00.
[Moamopoxne, yin. OKTOpsIT 1.3 .| 301-47-47
otaen «lloamopoxbe» Bockpecenbe - BbIXOHOM
IIpenocraBienue ycayr B [Ipnozepckom paiione Jlenunrpaackoi 061actu
®rman TBY JIO «M®IIy 188731, Poccus, 3 C9.00 mo 21.00
Jlennnrpanckas obmacts, [lpnosepckuit €XKETHEBHO, 8 (800)
«ITpuosepck» - otaen N
paiion, moc. CocHOBO, yi1. MexaHH3aTOPOB, 0e3 mepeprpiBa 301-47-47
14 «CocHOBOY» 21l
Gununan I'BY JIO «M®I» | 188760, Poccus, Jlennnrpaackas o0yiacTb, C 9.00 o 21.00 8 (800)
«IIpuosepck» IIpuoszepckuii paiion., r. [Ipuosepck, yi. €XKCIHEBHO, 301-47-47
Kanunwuna, 1. 51 (oduc 228) 0e3 mepepbiBa
IIpenocraBienue ycayr B CiianueBckoM paiione JleHuHrpaackoi odiactu
15 ®umman I'BY JIO «M®Iy | 188565, Poccus, JlennHrpanckas o01acTb, c 3}'1?60 IZ{[ZB%{IO'OO 8 (800)
«CIaHIEeBCKUI» r. Cianner, yir. Kuposa, 1. 16A A > 301-47-47

0e3 mepepriBa

IIpenocraBienue ycayr B r. CocHoBblil bop Jlenunrpaackoii ods1actu




®umman I'BY JIO «M®Iy | 188540, Poccus, JlennHrpanckas o01acTb, € 9.00 10 21.00 8 (800)
. N €KETHEBHO,
«CoCHOBOOOPCKHIN r. CocHoBsrii bop, yi. Mupa, 1.1 301-47-47
0e3 mepepriBa
IIpenocraBienue ycayr B Tuxsunckom paiione JlenmHarpaackoii odaactu
Ounuan I'BY JIO «M®I» | 187553, Poccus, Jleannrpanckas o0iacTb, C9.00 m0 21.00 8 (800)
«TuxBUHCKUIDY TuxBUHCKHUH paiioH, €KETHEBHO,
. o 301-47-47
r. TuxBuH, 1-ii MEUKpOpaiioH, 1.2 0e3 mepepriBa
IIpenocraBienue ycayr B TocHeHckoM paiioHe JleHUHrpaackoi odaacTu
®uman TBY JIO «M®Lly 187000, Poccwus, HeHI/IUHFpaV,I[CKa}I 001acTh, C9.00 m0 21.00 8 (800)
. TocHeHCcKMi paifoH, €KEIHEBHO,
«TocHeHCKHI» 301-47-47
r. TocHo, yi. CoBerckas, A. 9B 0¢3 mepephiBa
Ynoanomouennblii M®II na tepputopun JIeHMHrpajackoii o01acTu
FOpuouueckuii adpec:
188641, Jlenunrpanckas 00JacTh, MH-YT —
BceBomnoxckuii paiioH, ¢ 9.00 o 18.00,
I'BY JIO «M®I» nep. HoBocapaToBka-1ieHTp, 1.8 IT. —
(obcnyoicusanue Tloumosviii aopec: ¢ 9.00 mo 17.00, 8 (800)
3aseumeneil He 191311, r. Cankr-IlerepOypr, TIEPEPHIB C 301-47-47
0CYWecmeasiemcsi) yia. CMomnbHOTO, 1. 3, TUT. A 13.00 no 13.48,
Daxmuueckuti aopec: BBIXOJIHBIE JTHH -
191024, r. Canxr-IlerepOypr, c0, BC.
np. bakynuna, 1. 5, out. A
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